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. O6mue nosroxenns
1.1. Ocuosuas npodeccnonannuas obpasosareanuas nporpamma (O11011)
OakasaBpumaTra N0 HanpasjieHnio noarotoBkn  46.03.02  «/lokymentoBeaenue m
APXHBOBEIECHHE

OcHosHas npogeccuonanbhas obpaszopatenbHas nporpamma (OITOIT) Gakanaspuara no
Hanpasiaenuio noarotosku 46.03.02 «/lokymeHToBeACHME M APXMBOBEACHUE» MNPEACTABIACT
co00ii cHcTeMy NOKYMEHTOB. pa3palbOoTaHHYIO W YTBEPKIEHHYI) YYEHBIM COBETOM C YYETOM
TpeboBaHuii pbiHKA Tpyaa Ha ocHoBe (MeiepaibHOrO rocyaapCTBEHHOrO 00pPa30BATENLHOIO
CTaHJapTa o COOTBETCTBYIOUIEMY HANPABICHHI) MOJArOTOBKH BBICIIETO MPO(GeccHOHATBHOTO
obpazosanus (PI'OC BO). a Takike ¢ y4eTOM PEeKOMEHA0BAHHON NPUMEPHOI 00pa3zoBaTenbHO#
MPOrPamMMBbl.

OINOIT pernameHTHpPYET LEAH. OXKH/AAEMbIE PE3YAbTaThl, COACPKAHME, YCIOBMS M
TEXHOJIOTHH  peaiu3alun  o0pa3oBaTebHOIO Ipolecca, OLUEHKY KadecTBa M0JArOTOBKH
BbIMYCKHMKA 10 J@HHOMY HANPaBICHUIO NOArOTOBKM M BKIO4YaeT B ceDs: yueOHbIA nna.
paboune mnporpaMMbl y4eOHBIX KYPCOB, TpPeJAMETOB, JHCIHIIIHH (Monynie) W Apyrue
Marepuaibl, 00ECneYMBalOIIME KAYeCTBO MNOATOTOBKM OOYYAIOMXCS, @ TAKKE MPOrpamMMmbl
y4eOHOH M NPOM3BOJACTBEHHON NPaKTHKH, KaleHJapHbli y4eOHBIH rpaduk M MeToaMuecKue
Marepuasibl, 00ECHEUNBAIONIME PEAIM3ALMIO COOTBETCTBYIOLICH 00PAa30BaATEILHON TEXHONOM MM,

1.2. Hopmatususie 1okymentol aas paspaborkn OI1O1I 6akanaspuara no
HanpasJaennio noaroroskn 46.03.02 «/lokymenToBeieHne H apXHBOBEICHHE»

Hopmarusro-npasosyio 6a3y pazpaborku OOIT Gakanaspuara
COCTaBJISIOT:

L. Benepanbhpiii 3akon o1 29 nekabps 2012 r. Ne 273-03 «O6 obpasoanun B
Poccuiickoit Menepainmy (nanee - Meaepanbblii 3aK0H);
2. Tunosoe  nonokenne 06  oOpazoBaTesbHOM  YUPEKIAEHHH  BBICLIErO

npoeccHonanbHOro  o0pazoBanus  (BbiClIEM  y4eOHOM  3aBeACHHM). YTBEPIKACHHOE
nocranosienneM Ilpasutenscra Poccuiickoit Menepaunn or 14 despana 2008 roga Ne 71
(nanee — Tunosoe nonoxeHue o By3e);

3. MenepanbHblii rocyapcTBeHHbI 00pazoBaTENbHBIA CTAHAAPT M0 HATIPABICHHIO
46.03.02 «/lokymenToseaenue u apxusoseenue» (dakanaspuar).

4. HopmatusHO-MeTotMueckue 10KkyMenTsl MuHOGpHAYKH Poccun;

5. Yeras @IBOY BI1O «Y nbsaHOBCKHI rOCY 1apPCTBEHHBIH YHUBEPCHTET»

6. JAI1-2-31-08 «ITpoekTnposanue 1 pazpaboTka 06pa3oBaTeILHBIX MPOrPaMM»

13. Obmasn xapakrepucruka syzosckoii  OINOI  suicmero  obpazosanus  (BO)
fakajaBpHaTa N0  HANPaBJICHHIO noArotToskn  46.03.02 «/lokymenroserenne n
APXHBOBEICHHE)

L3.1. Heaw (mucens) OTTON 6akanaspuara no vanpasiaennio noaroroskn 46.03.02
«/lOKYyMEHTOBE1EHNE U APXHBOBEACHHE»

Hean (muecus) OHOI BO coctont B npodeccHoHanibHoM KagpoBom obecrnedeHnu
MPEANpUATHI W OpraHusaumMii  pasnauuHblX  oTpacieil . chep  JAeATEIbHOCTH
KBAIMDUUMPOBAHHBLIMM  KaApaMu B  00JACTH JIOKYMEHTOBEJIEHMS M apXMBOBEACHHS B
coorsercTBuu ¢ PIOC BO.

Crpanvua 4 w3 19



Munncrepcrso obpazosanma u naykn PO

VYakAHOBCKHIT rOCYAAPCTRCHHBI VHHBCPCHTET dopma @

B-OcHornas npodieccHoHaThHAA 00PAIOBATCILHAR NPOTPAMMA

Lens OIIOIT BO no nanpasnennio noarotoBku 46.03.02 «JlokymeHTOBeleHHE H
APXMBOBEICHHME»  — 910  [OArOTOBKA  KBAIM(PHUUMPOBAHHBLIX,  KOHKYPEHTOCHOCOOHbIX
CNELHATHCTOB B 001aCTH JOKYMEHTOBEJICHHS W apXHBOBEIEHHS, a Tak)ke BbIpaboTKa M pa3BUTHE
Y CTYJCHTOB JIMMHOCTHBIX Ka4ecTB. (POPMUPOBAHHE OOICKY/IBTYPHBLIX W MPOPECCHOHATBHbIX
KOMIeTeHUMiH B coorBeTcTBMH ¢ Tpebosannsmu PI'OC BO s cneayiowux  BHIOB
npogeccHoHaNbLHOM JICATEIbHOCTH: HAY4HO-HCCICA0BATEIILCKAs, TEXHOIOMHYECKas,
OpraHH3allHOHHO-YIIpaBIeHYeCKas, MPOeKTHas.

Crparernueckue ueiu:

- NoAroToBka 0akanaBpoB B 001aCTH JOKYMEHTALIMOHHOTO obecrieueHus yrpasieHHs H
YIPaBICHHUsl OTACIBHBIMU MpoueccaMu B chepe apXMBHOrO Aea. CrnocoOHBIX K AaibHEHIMuM
HaY4YHBIM HCCJIEZIOBAHUAM B 00J1aCTH JIOKYMEHTOBEICHHS H apXHBOBEACHHS:

- DOArOTOBKAa KOHKYPEHTOCNOCOOHBIX KaJpoB CMOCOOHBIX CO3AaTh JIOKAIbHYIO
HOPMATHBHYIO 0a3y JOKYMEHTALMOHHOrO obecriedeHHs YNpaBjieHWsi M apXHBHOrO Jera,
JAOKYMEHTHPOBATL YIPABACHYECKYIO HMH(POPMALMIO, PAUMOHANHIMPOBATHL JAOKYMEHTOODOPOT,
TEXHOJIOrHH 00pabOTKH JIOKYMEHTOB € LEIbI0 HX COXPAHHOCTH M Nepeiaui Ha XpaHeHHe.

Janaan:

- TIOBBILIEHHE COUMAIBHOIO CTaTyca W npoecCHOHANH3MA BLITTYCKHHKOB 110 JaHHOMY
HAlNpas/JICHHUIO!

- MOBBILIEHHE POJM BCEX YUACTHUKOB 00pa3oBaTelIbHOTO Mpolecca: CTYAEHTOB,
npogeccopeko-npenoiaBaTe/bekoro cocrasa, paboroaareseil, pekropara;

- pasBUTHE y CTYICHTOB IIMYHOCTHBIX Ka4ecTB, a Takke QopMHpoBaHue
OOLEKYALTYPHBIX M NPOPECCHOHAILHBIX KOMIETCHUMH B COOTBETCTBHM C TPeDOBAHUSAMH
®I'OC BO no nanHOMYy HanpapieHHIO NOATOTOBKH, CHOCOOCTBYIOWMX HMX TBOPUECKOH
AKTHBHOCTH, OOIIEKYILTYPHOMY POCTY M COLMAILHON MOOMJIBHOCTH: LEICYCTPEMICHHOCTH.
OpraHH30BAHHOCTH, TPYAOMIOOHS, OTBETCTBEHHOCTH, CAMOCTOSTEILHOCTH, MPaX/IaHCTBEHHOCTH,
[PHBEPIKEHHOCTH ITHHYECKUM M ICTETHYECKHM LEHHOCTAM, TOJCPAHTHOCTH, HACTOMYMBOCTH B
JIOCTHKEHUH  L€JIH, BBIHOCIHBOCTH. TIO3BOJISIOMIMX BBIMTYCKHHKY YCMewHo pabotate B
n30pannoit cepe aeaTenbHOCTH 1 ObITh YCTONYMBBLIM HA PhIHKE TPY/A.

1.3.2. Cpok ocsoenns OITOIT 6akanaspuara no HANPABICHHIO NOJATOTOBKH
46.03.02 «/lokyMeHTOBEACHHE H APXHBOBE/ACHHE».

Hopmaruheiii cpok ocsoenns OOIL Bkmouas nociaeAnnIoMHbli oTnyck 4 rojaa no
o4Ol opme oOyuenuss 1 4 roaa no 3aounoii Qopme obyuenuss wa Oaze cpeamero
NpodecCHOHATBLHOro 00pa3oBaHNs (HHIMBHAYATLHbBIN YUeOHBIN niaH).

1.3.3. Tpyaoemkocrs ONOI fakasaBpunata 10 HANPaBJACHHIO NOATOTOBKH
46.03.02 «/lokymenToBeeHne H APXHBOBEACHHE»

Tpynoemkocts ocoenus OITOIT - 240 3aueTHBIX eIMHHMIL 3@ BeCh NEPHO OOYYEHHS B
coorsercTBHH ¢ (PI'OC BO no nanpasnenuio «JlokyMeHTOBeJeHHE W apXHBOBEIEHHE)
(bakanaspuar), BKIIOYas BCE BH/bI AYJAMTOPHOH M CAMOCTOSTENbHON paboThl CTYACHTA,
NPaKTHKKH U BPEMEHH, OTBOAMMOIO HA KOHTPO/b Ka4yecTBa ocBoeHus cryaeHTom OI10I1 BO.

T'pynoemkocts ocHOBHOH 00pa3zoBaTeabHOMH NMPOrpaMMel 1Mo 04HON dopme 00y2ueHus u
10 3a04H0# (Gopme 0byueHuns ¢ cokpaileHtbiM cpokom obyuenns na H6aze CITO 3a yuebubiii roa
paBHa 60 3a4eTHBIM eIHHHIIAM.
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OjHa 3a4yeTHas eAMHKMILA COOTBETCTBYET 36 aKa1eMHYECKUM 4acaMm.

1.4. TpeboBanns k aburypuenrty

KauectBo noarotoBku OakanaBpoB B 3HAYMTENBHON CTENEHHW 3aBHCHT OT YPOBHS
TpeboBaHMii MpH KOHKYPCHOM oTOOpe abMTYpHEHTOB, KOTOPBIH ONpeaeisercs COCTOSHHEM
npogopueHTaunOHHON PaboThl N0 HANPABICHHMIO, OPraHM3aALMEH H NPOBEAEHHEM KOHKYPCa M1pH
3AYHCIICHHH, @ TakKKe BBICOKAMH TpeOOBaHMAMH, MNpeabsBIseMbIMH K abHTypHeHTam Ha
BCTYTHTEIBHBIX HCITBITAHHAX.

AOUTYPHEHT, NOCTYNAIOUMA HA OCHOBHYIO NPO(ECCHOHAILHYIO 00pPa30BATEIbLHYIO
rnporpamMmy no HarpasieHnio 46.03.02 «JlokymeHTOBEIeHHE ¥ APXHUBOBEICHHE» JI0JIKEH HMETh
JOKYMEHT  roCy/lapeTBeHHOro  odpasua o  [oJHOM  CcpeaHeM  (N0JAHOM  odleM  wiu
npoeccHoHATLHOM) 00pa3oBaHHK W B COOTBeTCTBUH ¢ [lpaBuiamu npuema B Y/IbSAHOBCKHIA
rOCYAApCTBEHHbIH YHUBEPCHTET C/aTh HEOOXOAMMbIC BCTYNHTE/IbHBIC MCOBLITAHUS W/MAM
npeacTaBuTh cepTudukat o ciave Eaunoro rocyaaperseHHoro sk3amena (EIM).

2. XapakTepucTuka npogeccHoHaILHOI AeaTe IbHoCTH Beinyckuuka OTTOTI
DakajaBpuaTa no HanpapaeHnio noaroToskn 46.03.02 «/lokymenrosenenne u
APXHBOBEICHHE»,

XapakTtepucTuka npodeccnonanbHoil aestenbHocTH Beinyckuuka OITOIT Gakanaspuara
no HanpasaeHuio noarorosku 46.03.02 «/lokymeHToBeICHHE B APXHUBOBEACHHUE» ONPEALISCTCS
coorsetcTBytommmM GI'OC BO.

2.1. Obaactes npodeccHOHAIBHOI 1eATEILHOCTH BBINYCKHHKA.

OIOIT  no  wanpasnenwio  46.03.02  JlokymeHTOBeeHHEe W  apXMBOBEJIEHHE
paspabarsiBaercs Ha ocHose PI'OC BO no HanpapieHHIo MOAroTOBKM W BKIIOUaeT B cebs:
- JIOKYMEHTAUHOHHOE 00OeCIeyeHne YIpPaBIeHHs M YNpaBieHHe OTIeIbHBIMH MpOLECcCaMu B
chepe apxuBHOIoO aena;
- Hay4YHbIE HCCIIEI0BAHUA B 00J1aCTH JIOKYMEHTOBEICHHS H apXHBOBEACHHS;
- CO3JaHME JIOKAILHOH HOPMATHBHONM 0a3bl JOKYMEHTALMOHHOrO obecneyeHus yrnpasieHus
apXMBHOTO Jena;
- JIOKYMEHTHPOBAHHE YNPABJICHYCCKOH MHMOPMALMK, PALMOHAIM3ALMIO JOKYMEHTOODOpOTA,
TEXHOJIOTHH 00pabOTKH I0KYMEHTOB € LeJIBIO HX COXPAHHOCTH H Nepe/iavi Ha XpaHeHHE:
- OpraHM3alMio XpaHeHwusl, Y4YeTd, KOMILICKTOBAHHMS, OIKCNEPTH3bl ILIEHHOCTH, CHPABOYHO-
MOHCKOBBIX CPEIACTB W HCMOJIB30BaHUA JIOKYMeHTOB ApxuBHOro (ouaa Poceuiickoii Penepannn
U JIPYTUX GPXUBHBIX JIOKYMEHTOB:
- NPOEKTUPOBAHHE U BHEIPEHHE CHCTEMbI VICKTPOHHOIO JOKYMEHTO000pOTa:
- HAy4HO-NyO/MKATOPCKYIO  JCATENLHOCTb., CBA3AHHYI0 C MCIOABL30BAHMEM JIOKYMEHTOB
ApxusHoro pona Poceuiickoil Menepatin, 1 HHPOPMALIHOHHO-H3AATENBCKYIO paboTy:
- YHACTHE BO BHE/JAPEHWM CHCTEMbl WICKTPOHHOIO JAOKYMEHTOOOOpoTa. padory B AaHHOI
cUcTeME,

2.2. O6nexToI NpodeccHnoHaIbHOI 1eATeILHOCTH BBINY CKHHKA.

- JIOKYMEHT, CO3IaHHbli TI00bIM CocoOOM JTIOKYMEHTHPOBAHHS;
- CHCTEMbl IOKYMCHTALIMM;
- CHCTEMBI HHOOPMALIHOHHO-I0KYMEHTALIHOHHOTO 00ecneyeH!st YIIpaBICHHs:
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- J10KyMeHTbl ApxuBHOro onja Poceuiickoii deaepaunn;

- APXMBHbIE JJIOKYMEHTbI, B TOM YHCJI€ JIOKYMEHTBI 10 JINYHOMY COCTABY:

- CNPaBOYHO-MIOWCKOBBIE CPEACTBA W CMNPABOYHO-WHGOPMALMOHHBIE HW3aHUs O coCTaBe |
CO/IepKaHUM JIOKYMEHTOB.

2.3. Buabl npodeccHoHAILHOI 1eSTEAbHOCTH BBINYCKHHKA,

HAYYHO-UCCIC0BATEILCKAs
TEXHOJIOIHYeCKast;
OPraHu3aLnOHHO-YIIPABICHYCCKAs;
MPOEKTHas.

2.4. 3anaum npodeccHonaIbLHOH e TETLHOCTH BLINYCKHUKA.

HAYYHO-HCCIICA0BATENLCKAS JACATEILHOCTD:
- Y4acTHe B TEOPETHYECKHMX pa3paboTKax B 00/1aCTH JOKYMEHTOBE/ICHNUS U apXUBOBE/ICHHS;

- aHaIH3 HHPOPMALMOHHBIX MMOTOKOB U HH(POPMALIMOHHOIO B3aHMOACHCTBHA B OPraHH3aLHH;

- adaiau3 noTpedHOCTE B ONEPaTMBHON M PETPOCHCKTHBHOW MHPOpPMAUMH, OnpejieneHue
METOJIOB H CNIOCOOOB UX Y0BIETBOPEHHS:

- YHACTHE B NPUKIQIHBIX  pazpaboTKax 10 CO3AaHMI0 CHCTEM JIOKYMEHTALHOHHOIO
obecrieyeHns yIpaBiaeHus, YHUPUKALMK, CTaHAApPTH3ALMK JOKYMEHTOB, a Takke B obnactu
apXMBHOIO J€na;

- ydacTHe B pa3paldoTKe aBTOMATH3HPOBAHHBIX CHCTEM JOKYMEHTAUHOHHOro olecreveHHus
YIIPABJICHHUSI M APXMBHOIO JIE/Ia HA CTAAMSIX NOCTAHOBKM 3a1a4¥ M OLECHKH MX MPHMEHECHHS B
YCJIOBHAX KOHKPETHOH OpraHu3alnm;

- yyactue B pa3paboTKe HOPMATHBHO-METOAMHYECKMX JOKYMEHTOB, aKTOB (NpaBuil. nepeydHei
JOKYMEHTOB, TMOJIOKEHHH, WHCTPYKUMil, Kiaccuukaropos, Tabeneit npumensembix (Gopwm
JIOKYMEHTOB H JIp.) 110 JOKYMEHTALMOHHOMY O0ECIEUeHHIO YIIPABICHNS H aPXHBHOMY JIeY:

- ydactue B nyOJIHKaTOPCKOil M BBICTABOYHOI paboTe:;

- NOArOTOBKA CIIPABOYHO-NIOMCKOBBIX CPE/ICTB;

- cocraBienue pedepatoB W co3naHHe OubnuorpagpuM Mo TEMArHKE  TMPOBOIAMMBIX
UCC/ICI0BAH M

- ydacTHE B COCTABJICHHH OTHETOB M0 Hay4YHO-HCCIEI0BATEILCKOH H METOIHUECKOH paboTe.
TEXHOJIOTHHECKAs AeHTE/IbHOCTD!

- BHEJIPEHHE M OKCIUIyaTallMs aBTOMAaTH3IMPOBAHHBIX CHCTEM B JIOKYMEHTALMOHHOM
oﬁecnel{enun )'npaancuuﬂ H ap.\'u BHOM J1€]1€C7

- BBINOJIHEHHE ONepaHii no co3aanuio n 06paboTke 10KYMEHTOB;

- BCJACHHC CPOKOBOIO KOIITPOJ'IFE 34 UCIIOJIHCHHUEM JAOKYMCHTOB,

- obecneveHHe TEKYLIEro XpaHeHHus JIOKYMEHTOB, MOATOTOBKA JIesl IS Nepeiain Ha apxuBHOe
XpaHeHHe:

- CO3/1aHHE M BEJEHHE CNPaBOYHO-TIOMCKOBBIX CPEJACTB K JOKYMEHTaM B JOKYMEHTAllHOHHOM
o0ecrneyYeHnn yNnpaBieHUs M ApPXUMBHOM Jiene (HOMEHKIATypa A€/, OMWCH. MYyTEBOAMTE/IH,
0030pBl, KaTAIOTH H Ap.):

- y4acTMe B TEXHOJIOTMYECKMX dTanax paborsl (eaepanbHbIX apXMBOB, apxHBOB CyObLEKTOB
(benepaumun 1 MYHHIMIATBHBIX APXHBOB 110 OCHOBHBIM HAMpPABJIEHHAM HX JEATEIbHOCTH:

- pabora no obecrneyeHnIo COXPAHHOCTH JIOKYMEHTOB Ha PasHbIX HOCHTEIAX;

- paboTa o KOHCepBalMH U pecTaBpallii JOKYMEHTOB.

OpraHu3alMOHHO-YIPABICHYECKAs 1A TEIbHOCTD!

- obecnevenne (YHKUHOHMPOBAHWA CHCTEMbI YNpaBieHHs JOKYMEHTAMH B OpraHM3alli¥ Ha

0ase HOBEHIIMUX TEXHOIOIHI,
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- TUIAaHHPOBAHHe, OpraHu3aums, COBEpILICHCTBOBAHHE NEATENTbHOCTH ciry k6
JIOKYMEHTALMOHHOIo obecneyeHns: ynpasieHus. apxXuMBOB M CAyKO apXMBHONO XpaHeHus
JIOKYMEHTOB OpraHH3aLmii;

- CO3/laHHMEe JIOKAJbHBIX HOPMATHBHLIX AKTOB, PErJIAMCHTHPYIOLMX MPOLEAYPbl W [paBuIa
JOKYMEHTHPOBAHHUSA, paboThl ¢ JOKYMEHTaMM, OPraHM3alMM HMX XPaHEHUs, KOMIUICKTOBAHMS,
Y4ETa H UCIOJIL30BAHMS;

- OpraHM3aims KOHTPOJIA 3a COCTOSHHEM JIOKYMEHTALHOHHOrO obecrevyeHus yrpaBieHus U 3a
COCTOSIHHEM ApXMBHOIO XPAHEHHS JIOKYMEHTOB B OPraHn3alnm;

- PYKOBOJCTBO CTPYKTYPHBIMH NOJApa3sie/IeHHAMH, OCYIIECTBISIOUIHMH JeSTENLHOCTh B cdhepe
JIOKYMEHTAUHOHHOrO obecrneueHus yNpasieHus M apXMBHOIO /ejia B OpraHax BIaCTH M
ynpasienus cyobekToB Poceuiickoii Meaepan, opraHax MECTHOTO CaMOYIpaBIeHHs:

- PYKOBOJICTBO CTPYKTYPHBIMHM NOJAPA3ACACHHAMHU (PeaepanbHbIX aPXMBOB. APXHBOB CYOLEKTOB
Poccuiickoit Meaepaitnn # MyHHUHNATBHBIX aPXHBOB:

- }IlpaBﬂClIHC APXHBHbIM JIC/1I0M B oprauax MYHHUHIAILHOIO CaMOVITPABJICHHSA

- PYKOBOJCTBO MYHHUMMAIbHBIMH M BEJOMCTBEHHBIMH apXHBaMH. apXMBaMH M CIyxkOamMu
ApXMBHOIO XPaHCHMsl JIOKYMEHTOB OpPraHu3allnii, PYKONMCHLIMM OTACNAMH  MY3€eB M
Oubnmorex:

- PYKOBOACTBO ayTCOPCHHIOBbLIMH OPraHM3alMsiMM OKa3aHusl YCJIYr 110 XPAHEHHIO APXHBHBIX
JIOKYMEHTOB H 110 apXHBHOM 00paboTKe J10KYMEHTOB;

- yuactue B paboTe 1o IKCnepTu3e UeHHOCTH A0KYMEHTOB;

- BEJICHHE apXUBHOIO JIeJ1a B OpraHu3alnsix;

- obecrnieyeHne B COOTBETCTBMM C YCTAHOBIACHHBIM MOPSIKOM [IPHEMA, PErHCTPALIMM,
CHCTEMAaTH3allMK, OpraHH3aliyl  XpaHeHHs, KOMIUIEKTOBAHWS, Y4eTa MW HCIOIb30BaHHs
JOKYMEHTOB,

- COCTABJICHHE M BEJEHHE CIPABOUHO-NOMCKOBBIX CHCTEM (HAy4YHO-CTIPaBOYHOro arnmnapara),
YHETHBIX JIOKYMCHTOB,

MPOEKTHAA ACHATENBHOCTD!

- Y4acCTHE B IPOCKTUPOBAHMH YHHPHIMPOBAHHBIX (POPM AOKYMEHTOB:

- YHacTHE B NPOEKTHPOBAHUH YHHOUIMPOBAHHBIX CHCTEM JOKYMEHTALMHK:

- y4acTtMe B INPOCKTHPOBAHMM NPUKJIQAHBIX [POrpaMM KaK COCTABHONH YacTH CHCTEMb
VIIPABIEHUs JIOKYMEHTAMH H HX XPAHEHHSA:

- BBUIB/ICHHE  3aKOHOMEPHOCTH M3MeHeHuss o0bema JA0KyMeHTooDOpoTa OpraHm3aiiuu,
YIOPAZIOYEHHE COCTABA JOKYMEHTOB H IOKYMEHTHBIX MOTOKOB, COKpPAILLIEHHE HX KOJINYECTBA;

- @HAJIM3 COCTOSIHMS CHCTEMbl JIOKYMEHTAIIMOHHOrO OOEeCrneveHusi YNpaBieHHs W aPXMBHOIO
XPaHEHUs JOKYMEHTOB KOHKPETHON OpraHn3alum;

- COBEPILICHCTBOBAHHE TEXHOIOIHM  JIOKYMEHTAlMOHHOIrO O0eCreveHus  YNpasieHus M
apXHBHOTO JIe71a Ha Ha3e NCnoab30BaHNs HOBEHIIMX HH(POPMALIMOHHBIX TEXHOJIOTHIA;

- ydacTue B pa3paboTKe KOHIENIMH aDXHBHOTO XPAHCHHS JOKYMEHTOB:

- ydacTHe B TMPOEKTHPOBAHWH aABTOMATH3HPOBAHHBIX TEXHOJOTHI  JOKYMEHTALIHOHHOTO
obecrieueHns ynpasieH1s H apXHBHBIX TEXHONOTHii;

- MOATOTOBKA NMPOEKTHOH W CMETHO# JIOKYMEHTALMH 110 CO3AaHHIO CTyKO JOKYMEHTAIHOHHOTO
olecrneyeHust ynpasieHus H apXUBHOIO XPAHCHUS JOKYMEHTOB,

3. Komnerenunn spimyckunka OHOII fakasaspuara 1o vanpasaenuio noaroroBKmu
46.03.02 «J/lokymenroBeaenne u apxusoBeaenne», GopMupyemnie B pe3yabLTare 0CBOCHUs
aannoit OHOI BO. Martpuua komnerenumit (npuioxenue 1),
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B pesynsrate ocBoenus OIIOIT BO BeimyckHHK A0/DKeH 0067a1aTh CleaylOUIHMH
obwekyasTypubivn (OK). obmenpopeccnonansubimu (OIK) u npodeccuonansubivmu (1K)
KOMMETEeHIMAMH:

* obweryavmyprvie komnemetiuuu (OK):
- CNOCOOHOCTBLIO MCMONBL30BATL OCHOBbI (hunocopekux 3uanui s  opMupoBaHus
MHPOBO33peHveckoil nosuumu (OK-1):
- CHOCODHOCTBLIO AHANM3MPOBATL OCHOBHBIE JTalbl M 3AKOHOMEPHOCTH HCTOPHUECKOIO
pasBHTHs obuecTsa Uit (GopMHPOBaHHS rpaxkiaaHckoil nosuunn (OK-2):
- CHOCOOHOCTBIO MCNO/B30BaTh OCHOBbI IKOHOMHHYECKMX 3HAHHWI B pasnuuHbix cdepax
nesrensHocTH (OK-3):
- CHOCOOHOCTBIO HMCMO/AL30BATL OCHOBbI MPABOBLIX 3HAHMIT B paznnunbix cdepax
aestenbHocTH (OK-4):
- CHOCOOHOCTBIO K KOMMYHMKALMH B YCTHOH M MUCBMEHHOH (OPMAX Ha pPYCCKOM M
WHOCTPAHHOM  S3bIKAX JUIS  PCLICHHA 3a4a4 MEXKIHYHOCTHOTO M MEXKKYJIBTYPHOTO
B3aumoseiicTeus (OK-5);
- cnocobHOCTRIO paoTaTh B KOJJIEKTHBE, TOJEPAHTHO BOCIPHHHMAS COUMATbHBIC,
ITHHUYECKHE, KOH(ECCHOHAILHBIC U Ky IbTYpHbIe pasauyus (OK-6);
- CNMOCODHOCTBIO K camoopraiu3auuu 1 camoobpasosanuio (OK-7);
- CNOCODHOCTBIO  MCHOAB30BATHL METOAbI M CpeACTBA (PU3MUECKOH  KyJabTypbl Juls
obecrievenus MOJHONEHHOH COMMATLHOMN U npodeccHoHanbHOM nesTenbHocTH (OK-8):
- TOTOBHOCTBIO [10/b30BATLCS OCHOBHBIMH  METOJAMH  3ALUMTHI  POU3BOJACTBEHHOIO
nepcoHana W HaceNeHHs OT BO3MOKHBIX MOCICACTBHIT aBapHil, KaracTpod., CTUXHAHBIX
oeacrtemii (OK-9):
- CNOCOOHOCTBIO K HCMOIB30BAHHIO OCHOBHBIX METO/IOB, CMOCOGOB H CPEJICTB MOIYUECHHS,
XpaHenus, nepepadorku uudopmaunu (OK-10);
- CNOCOOHOCTBIO YBAKHTENbHO H OepekHO OTHOCHTBCH K HCTOPHYECKOMY HAC/IEAHIO W
KyabTypHbiM Tpaauuusam (OK-11):
* obwenpodpeccuonanvuvie komnemenwuu (OIK):
- CMOCOOHOCTBIO HMCMONB30BATH TEOPETHYECKHE 3HAHWUSA M METOJbl HMCCIIE/0BAHMA Ha
npaxktuke (OINK-1):
- BhazeHWeM 0a3joBBIMH  3HAHMAMM B 00JacTH  MHPOPMALMOHHBIX  TEXHOJIOIHIl
(NporpamMMHbIe  MPOAYKTLL.  MCIOAL3YEMbIC B YNPABACHHM JOKYMEHTAMH, CHUCTCMbI
EKTPOHHOTO JJOKYMEHTOODOPOTA, TEXHOJIOTHH CKAaHUPOBaHHs J10kymMeHTOB) (OTTK-2);
- BAajeHuem 0a30BLIMK JHAHMAMM CHCTEM OPraHoB roCYAAPCTBEHHON U MYHUUMNAILHOMN
sract (OITK-3):
- BIQICHHEM HABLIKAMM HMCI0/b30BAHMA KOMIBIOTCPHOH TEXHMKH M MHPOPMALUMOHHBIX
TEXHOJIOTHI B MOHCKE UCTOMHUKOB M JIMTEPATYPbI, HCNOIL30BAaHUH MPABOBLIX 043 JaHHBIX,
cocrasienun Oubanorpadguueckux u apxusnpix 0630pos (OINMK-4);
- BIAJCHHEM 3HAHHWAMM B 00nacTH npasui nyGIMKAIMH MCTOPHYECKHX HCTOYHHKOB H
onepaTuBHOIro uinanus aokymedros (OINK-5);
- CHOCOOHOCTBIO peliaTh CTaHAApTHBIE 3alaud NPO(ECCHOHATBHON JIeATEeNbHOCTH Ha
ocHoBe  uHpopmaumonnoit M Oubamorpaduueckoil  Ky/JbTYpbl € [IPHMEHEHHEM
HHPOPMALHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIH M C YY€TOM OCHOBHBIX TpeGoBaHMif
unpopmanmonHoii 6ezonacnoctn (OI1K-6).
e npogpeccuonanvrvie komnemenuuu (1K):
HAYYHO-HCCe10BATEIbCKAS e TEIbHOCTD:
- CNOCODHOCTBIO  MPHUMEHATH  HAYMHbIC METOAbI MPH  MCC/EAOBAHMM  OOBLEKTOB
npogeccHonanbhoil gesrensioct (TTK-1):
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- BJIAJCHHEM OCHOBaMH MHPOPMALHOHHO-AHATHTHYECKON AeATENBHOCTH H COCOOHOCTBIO
NpuMeHsTh UX B npodeccuonansbhoit chepe (IMK-2);

- BJIQJICHHEM 3HAHWUAMHM OCHOBHBIX npobGiaeM B 00JacTH JIOKYMEHTOBEIEHHS W
apxuBosenenus (I1K-3);

- CnocOOHOCTBIO CAMOCTOATEIBHO paboTaTh € PasIHYHBIMH MCTOYHMKAMH HH(pOpMaLHH
(I1K-4);

- BJIQJICHUEM  TEHACHUMAMH  pa3sBHTHA  MHDOPMALMOHHO-JIOKYMEHTALIHOHHOTO W
obecnievenus ynpasiaenus apxusioro gena ([1K-5);

- CnocoOHOCTBIO AHAIM3HPOBATL CHTYAUMIO HA PbIHKE HH(MOPMALHOHHBIX MPOAYKTOB H
YCIayr,  jaaBarb  OKCHEPTHYKO  OUEHKY  COBPEMEHHbIM  CHCTEMaM  IEKTPOHHOIO
JOKYMEHT0000pOTa U BeleHHs ytekTpornHoro apxusa ([TK-6):

- CnocoOHOCTBLIO OLEHMBATL MCTOPUIO M COBPEMEHHOE COCTOSIHME 3apy0OeimHOro onbiTa
yIpaBiIeHHs JOKYMEHTAMH W opranu3auuu ux xpanenus (ITK-7):

- CnocoOHOCTHIO AHATM3HPOBATH HCHHOCTH JIOKYMEHTOB € Le/bio uX xpanenus ([1K-8):

- BJIaZICHMEM HaBbIKAMHM cocTapiaeHus oubanorpaduueckux v apxusHbix 0630pos (ITK-9):

- BJAJCHMEM NPUHLUMIAMH M METOJAMH CO3AaHMs CHPABOYHO-UH(POPMAUMOHHLIX CPEIACTB
K nokymenTam (ITK-10);

- BJIAJACHHEM HaBblKaMu pedepupoBaHUs M AHHOTHPOBAHMA HAYYHOH JIMTEPATYpbL.
HaBbIKaMu peaaktopcekoi padorsr (TTK-11);

- CNOCODHOCTBLIO BBLIABAATE W OTOMpaTh JAOKYMEHTHI JUIS Pa3HbIX THNOB W BHIOB
nyGmxaunii (TTK-12);

- CHOCODHOCTBLIO  BECTH  HAYHYHO-METOAMYECKYI0  pabory B roCyl1apCTBEHHbIX.
MYHHIIHITAIbHBIX apXHBax W apxuBax opranuszaumnii (ITK-13):

TEXHOJIOrHYECKas ACATEIbHOCTD:

- BJAJIEHHEM HaBbIKAMH HMCMOJb30BAHHA KOMIBIOTEPHOH TEXHMKH H MH(OpMALMOHHBIX
TEXHOJOIHA B JIOKYMEHTAILHOHHOM OOCCNEeHEHHH yrpasnenus 1 apxusHom aene ([1K-14);

- CMOCOOHOCTRIO  COBEPLICHCTBOBATE TEXHOIOIMH JOKYMEHTALMOHHOrO obecrnedenus
YOPaBjICHHUA H ApPXHBHOIO Jena Ha dase Henob3oBaHus cpeactB asTomarusanmuu (11K-15):

- BlAaJEHHEM [paBHJIAMH  OKCIUTyaTallMH TEXHHWYECKHX CpeJICTB W CNOCOOHOCTBIO
MCNOJBL3OBATL TEXHUUYCCKME CPE/ACTBA B JIOKYMEHTALLMOHHOM OOECIEYeHHMH YIPAB/ICHHUS M
apxusHom jesne (1TK-16):

- BJAACHMEM METO/AaMH 3autnTel nHpopmaumun (IMK-17);

- BIQJCHHEM  COBPEMEHHBIMH  CHCTEMaMH  WH(POPMALMOHHOTO W TEXHHYECKOTro
obecrneyenns J0KyMEHTalMOHHOro o0ecneyenus ynpasieHus u ynpasieuus apxusamu (11K-
18):

- CNOCODHOCTHIO HMCNOJIL30BaTh [PABWIA MOArOTOBKH YNPABICHYECKUX JOKYMCHTOB M
BeaeHus aenosoit nepenucku (IMK-19);

- CNOCOOHOCTLIO  MCMONBL30BATHL NPaBHiAa Opradu3alMu  Beex 9t1anoB  paborbl ¢
JIOKYMEHTAMH. B TOM YHciIe apXHBHBIMH fokyMeHTam# (TTK-20):

- BJAACHUEM HABbIKAMM COCTABICHMSA ONMCEHA €1, NOArOTOBKM JIC] K Mepe/ade B apxuB
OpraHH3alMH, rocy1apcTBEHHBIH WK MyHHLIMNaIbHb apxus ([TK-21):

- CnoCOOHOCTLIO NMPUHUMATL yqacTHe B padoTe Mo NPOBEACHHIO IKCHEPTH3bI LICHHOCTH
nokymenrtos (MK-22):

- BJAJICHHEM HABBLIKAMM YueTa u 00eCneHeHUs COXPAaHHOCTH A0KymeHToB B apxuse (I1K-
23);

n BAAJAICHUCM HABLIKAMH OPranM3alinyd CnpapoyHO-noMCKOBLIX CPCACTB U HCNONL30BAHMHA
apXuBHbIX A0kymeHTOB (11K-24);
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- BNAJECHHEM HABBIKAMM TMOJATOTOBKH YIPABICHUECKHX JOKYMEHTOB W BEJICHUS JEN0BOM
nepenucku (IK-25);
- BIaJeHHEM HaBbikaMH 00paboTKM JOKYMEHTOB Ha BCeX ITanax J0KYMEHTO000poTa.
CHCTEMATH3AlMK. COCTaBAeHus HoOMeHKIaTypst ae (1TK-26);
- CcnocoOHOCTBIO TIPHHHUMATHL yqacTHe B padoTe 1Mo MpoBEJEHHIO IKCNEPTH3BI LIEHHOCTH
aokymentos (IMTK-27);
- BJAQJICHUEM HaBbIKAMH yveTa W obecreveHns COXpaHHOCTH JokymeHTOB B apxuse (ITK-
28):
OpraHH3allHOHHO-YNPaBIEHYECKas AEATEIbHOCTD!
- CNocOOHOCTLIO CO3AaBaTh M BECTH CHCTEMbl JOKYMEHTALMOHHOro obecneyeHus
yrpasjieHHs B opraiusaunyu Ha 6ase Hopelmx Texunonorunit (1TK-29):
- CNOCOOHOCTLIO OpraHM30BbIBATL PaboOTy CayKObl JOKYMEHTAUMOHHOIO odecnedeHus
yIpaBJieHHs W apXHBHOIrO XpaHeHus aokymenTos (ITK-30):
- cnocobHOCTBIO paspabarbiBaTh JIOKAIbHbIC HOPMATUBHBLIC aKThl M HOPMATHBHO-
METOJMYECKHE  JIOKYMEHTBl M0  BeACHHI0  MH(OPMALMOHHO-A0KYMEHTALIHOHHOTO
obecneueHns ynpasiaenus v apxusuoro aena (IK-31);
- BJIAJEHHEM 3aKOHOIATENLHOH M HOPMATHBHO-METOAMueCKO# Ga3oi uHOpMaUHOHHO-
JOKYMEHTAIMOHHOro  00eCneyeHus YNnpapiCHHs M apPXMBHOIO JAeja. CrnocoOHOCTBIO
OPHEHTHPOBATBLCH B NpaBoBoii Daze cmexubix obnacrei (IMK-32):
- 3HAHMEM OCHOB TPY/L0BOTO 3akononarenscrsa (11K-33):
- cobmoaenneM npasuil U HopM oxpanbl Tpyaa (ITK-34):
- 3uHanuem TpedoBaHui K opranusaumu cexperapekoro odcnyxkusanus (1TK-35);
- 3HaHWeM  TpeOOBaHMH K  OpraHWsallid  KajJpoBOro  JeNONpOM3BOJACTBA W
JOKYMEHTHPOBAHHIO TPYAOBbIX OTHOWIEHMH, XPAHCHHUIO JOKYMEHTOB 10 JMYHOMY COCIaBy
(TTK-36):
- BJAACHMEM  NPHHUMINAMHM, METONAMH W HOPMAMH  OpraHu3allMM, XpaHeHHs.
KOMIUIEKTOBaHHA, yueTa ¥ HCMOIb30BAHHA apXUBHBIX JOKYMEHTOB, HOKYMEHTOB JIMYHOTO
npoucxoxaenus (IK-37);
- BJAJICHHEM HaBbIKaMH paboThl ¢ JOKYMEHTaMH, coaepkaluMu  HHpopmaunio
orpannyentoro aocryna (IMK-38):
= 3HaHHEM NPHHLHIIOB OPraHu3alHi pPasJMYHBIX THIOB W BHAOB apxuBoB (ITK-39):
- 3HanueMm TpeboBaHuii K opranu3anmu 00ECneyeHMs COXPAHHOCTH JIOKYMEHTOB B apXuBax
(TTK-40):
- 3HAHUEM MPUHIMIOB Opraiu3auun u GyHKIMOHUPOBAHUS apxHBHOTO aytcopeunra ([1K-
41):
- BJQJICHUEM JOIMCTUYECKUMMU OCHOBAMM OPraHu3alMm XpaneHus 10kymen1os (11K-42):
NMPOEKTHAs JCATEIbHOCTh:
- BAQICHMEM MPUHLMIAMM MW METOJlaMM  YNOPSJAOYEHHs COCTaBa JOKYMEHTOB M
HHbopMauHOHHBIX nokazatesei (1TK-43);
- BJAJIGHUEM MPUHUMNAMM  OPraHM3alMM  apXMBHBIX  CIyKO JOKYMEHTALMOHHOIO
obecreveHns ynpasJieHHs 1 ADXHBHOTO XpaHeHHs JOKYMEHTOB B opranuszauusx ([TK-44):
- BJAJICHHEM METOAAMH ONTHUMH3ALMU N0KYMEHTONOTOKOB ([1K-45):
- BJIAJICHHEM METOJdMW TMpOBEJEHHs aHajlW3a OpraHu3aliM  J0KYMEHTAlHOHHOTO
obecrneyeHus yrnpasieHUs H apXHBHOIO XPAHEHHS JIOKYMEHTOB B KOHKPETHOH OpraHu3aiim
(TTK-46):
- BJAQJCHMEM NPHHUKIAMH W METOIAMH OpraHu3auuu xpauenus aokymentos (I1K-47);
- BJAQJICHUEM HaBbIKAMH ONTHMH3ALMK  COCTaBa JOKYMEHTOB M HH(POPMALHOHHBIX
NOTOKOB, cokpauieHus ux konuyecrsa (11K-48):
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- BJAJCHUEM HABBIKAMH COBEPLICHCTBOBAHMS OpraHW3aunM Xpanenus aokymentoB (ITK-
49).
- CMocOOHOCTBIO COBEPIICHCTBOBATH JOKyMEHTalHoOHHOe obecnievenue yrnpasienus (ITK-
50);
- CMOCODHOCTBIO COBEPIICHCTBOBATH paboTy ¢ apXMBHBIMH JOKYMEHTAMM apXMBa
OpraHu3alMy Ha OCHOBE MUCIOJIL30BAHHS COBPEMEHHBIX HH(pOPMALMOHHBLIX TexHoaorui (K-
S1).

4. JloKyMenTLI, PEerJaMenTHPYIONIHe COACPKAHNE U OPraHu3annio 06pa3oBaATEILHOIO
npouecca npu peaansaunn OHOI fakasagpuara no nanpasiennio noaroroskn 46.03.02
«/lokymenToBeaenne u apxusoseienne» B Yal'V

4.1. Kaaenaapuetii rpadguk yuebuoro npouecca (npujiokenne 2).

B kanensapuom yuebuom rpaduke ykazasa nocieaoBareabHocTs peannsannn OIOI]
BO Oakanaspuara 46.03.02 «JlokyMeHTOBEICHHE W apXHBOBEAEHHE», BKIIOYAs TEOpETHYECKOe
00yueHHe. NPAKTHKH. [IPOMEKYTOUHBIC U HTOTOBYIO ATTECTALMM, @ TAKKE KAHUKYIbI,

Obwmnit 06beM KaHHKYJISPHOTO BpeMeHH B yueGHOM roay cocrasiset 7 - 10 Hesens, B
TOM YHCJIE HE MEHEE JBYX HEJIC/Ib B 3UMHUI IEPHOL.

Kanennapupiii yueGublit rpaduk, ykasblBalOWMH [10CIEI0BATENBHOCTE PEATH3ALHH
OIOIT BO no rosam, BKIO4as Teopernyeckoe o0yueHHe, NPAKTHKH, MPOMEKYTOMHBIE M
HTOrOBYIO aTTECTAlHIO, KAHUKYJIBL, IpuBeaeH B [puioxkerun 2.

4. 2. Pabounii yuebnbrii nian (npuioxenne 3).

Pabounii yueOupiii nuau, cocrasien ¢ yyerom obwmx tpebosanuii k crpykrype OINOI]
OakanaBpuata M YCIOBHAM  peaiu3allid  OCHOBHOH  00pasoBaTe/bHOH  NpOrpammbl,
chopmyauposannbix B pasaenax 6 u 7 ®IOC BO no wanpasiaexnio noarorosku 46.03.02
«JlokymMeHTOBe/IeHHE W apXuBOBeAeHHe» (DakamaBpuaT) W NPEICTaBAfET  JIOTHUYECKYIO
N0CACI0BATENLHOCTL OCBOCHMS UMKI0B W pasaenos OINOII BO «Jlokymentoseaenue u
apxusosesienue». Ilpuseaen B Ilpunoxennn 3.

4. 3. Paboune nporpamyul yuehHLIX KYPCOB, NPEAMETOB, AMCUMILINN (MO/y.1eii)
(npuaoxenne 4).

B pabounx nporpammax y4eOHbIX AMCUMIUIMH HE€TKO CPOPMYIMPOBAHLI KOHEUYHbIE
pe3yibTatel 0Oy4YeHMs B OPraHMYHON YBSI3Ke C OCBAMBAEMBIMH 3HAHHAMH, YMEHHAMH W
npuobperaembiMu  Komnerenumsimu B ueinom no OIIOIT BO 6Gakanaspuara 46.03.02
«JIOKYMEHTOBEICHHE H APXHBOBEJICHHE),

Anvorauumd  paboumx y4eOHbIX KypPCOB, MpPEAMETOB. JMCUMIUIMH  (MO/YJIEH)
npeacrasnensl B Ilpunoxkennn 4. Komnnekr paGounx nporpaMM 1o BCeM JIHCLHILUTHHAM
y4eDHOro niana XpaHuTes Ha Belnyckaiowen kadeape.

4.4. Paboune nporpamMMel y4ehHoil 0 NpoN3BOACTBEHHOI NPaKTHK (NpHiaoKenne 5).

Yuebnas ¥ Mpou3BOJACTBEHHAA MPAKTHKH CTYAEHTOB TMPOXOAAT B COOTBETCTBHH ¢
TpeboBaHUAMM KBATH(PHKAIMOH HBIX XapaKTePUCTHK HanpasjIeHus Oakanaspuata
«/lokymeHTOBEIeHHE M apXHBOBEJEHHE» M HEMOCPEJACTBEHHO  OPHEHTHpOBaHa  Ha
Npo(eccHoHanbHO-NPAKTHYECKYIO  NOArOTOBKY — oOyualommxcs.  [lopsaok  npoxoxaeHus
NpakTHKH onpenensercs rpadukom yuedHoro npouecca. OOwas uenb NpaKkTHKH — 3aKperieHne
YMEHMH W  HABLIKOB B paboTe JOKYMCHTOBE/0B, HENOCPEACTBEHHOE O3HAKOMICHHME C
OpraHu3aumei 1ena u ycaoBusaMu paboThl OaKkaiaBpoB AaHHOTO HANpaB/IeHHU.
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O-Ochornan npoieccHOHANBHAR 00paloRaTeIbHAA NPOrpaMMa |

[lpakTHka CTYAeHTOB OOBIMHO TNPOBOAMTCS B JIeTHeE Bpems Ha Oase poOCCHICKHX,
perHOHAIbHbIX, 0DJACTHBIX, FOPOACKHX YUPEKIACHUI U NPEANPHATHI BCEX OTPACICH, a TaKKe
Ha Gaze kadeapb! KYPHATHCTHKH, PUIOIOTHH, TOKYMEHTOBEAEHHA 1 OMOIHOTEKOBEIEHUS.

ATTecTauns no pe3yibraTam MpakTHKK 3aK/II0YACTCs B MPEAOCTABICHUH BbINOJHEHHbBIX
JalaHMi, NPeJIyCMOTPeHHBIX rporpammoii. Tlo okonuanuu O10Ka NpPaKTHKH Ha KakI10ro
CTY/ICHTA COCTABISACTCS KPATKAs XapakTepPUCTUKA M BBLICTABNACTCSH OuEeHKa. JIHEBHUKM caai0TCs
Ha kadenpy.

llJlH JHL € ot'paunqeunhmn BOIMOMKHOCTAMMK 'HlOpOBbﬂ BblGOp MECT NPOXOAIACHHA
NPaKTHK JIOJDKEH YYHTBIBATH COCTOSHUE 310pOBbS H TPeOOBAHHS AOCTYITHOCTH.

[Iporpammbl Beex npaktuk npeacrasienst B [lpunowenun 5. Kommiekr paboumux
MpOrpamMM BeeX BHOB NMPAKTHKH XPAHUTCS Ha BhIMycKaloweil kadepe.

5. @akruueckoe pecypenoe obecnievenne OITOI GakanaBpuarTa no HanpapIeHNHO
noarorosku 46.03.02 Jlokymenroseaenne n apxusoseienne 8 Yal'V

5.1. Kaaposoe obecneuenne yuebnoro npouecca

B coorsercTBHu ¢ TpeGoBanneMm nyHkra 7.16. ®I'OC BO no HanpapieHHIO MOATOTOBKH
«JIOKYMEHTOBEACHHE M APXHBOBEACHHMEY» JI0JISI WITATHBIX HAYYHO-MEAArOrHYECKUX paboOTHUKOB
(B NPUBEIEHHBIX K UEJIOYHCICHHBIM 3HAYEHWSM CTABOK) J0JKHA cocTaBasTh He MeHee S0
NPOUEHTOB 0T OOLIEro KOAMYECTBA HAYMHO-NEAArOrH4ecKuX pabOTHUKOB OpraHu3alMH.
Peanmsauus nporpammbl - Oakanaspuata obecneuuBaeTcss PYKOBOJASIIMMH  H  HAy4YHO-
NeJaroruyeckumMu  padoOTHUKAMHM  OpraHM3auMK, a TakkKe JMUaMH. [PUBICKACMbIMH K
peanu3alMu nporpaMMbl OakataBpHaTta Ha YCIOBHSX TI'PaXIaHCKO-TIPABOBOro jorosopa. B
HeAOM wTat  npoeccopeKo-npenoaaBaTe/ibeckoro cocrasa, obecneumpaiomero odyuenue
OakanaspoB no HanpaesiIeHHIO «JIOKYMEHTOBEICHHE H APXHBOBEACHHEY), YKOMITIEKTOBAH.

Jlonsi paGOTHHKOB (B NMPHBEACHHBLIX K LENOMHCICHHBIM 3HAYCHHUAM CTABOK). MMEHOLIHX
o0paszoBaHHe, COOTBETCTBYIOLIEE MPOGHIIIO MpenojaBaeMoit AHCUHIUTHHBI (MOAYIsA), B o01IeM
YMCJIC HAYYHO-NEAarorH4eckux paboTHMKOB, peaiu3yloUMX nporpammy Oakanaspuara, 10/1KHa
COCTaBATh He MeHee 70 MpOLEeHTOB.

Jlons  nayuno-neaaroru4eckux paboTHMKOB (B NPHUBEACHHLIX K  1EJIOYMCACHHBIM
3HAYEHNUAM CTABOK), HMEIOIIHX YUEHYIO CTENeHb (B TOM YHC/E YUEHYHO CTENEHb, NPUCBOCHHYK)
3a pyDexKoMm M npusnasaemyio B Poccuiickoit deaepainn) u (Min) yueHoe 3paHue (B ToM 4MCiIe
y4eHOe 3BaHue, MoJyyeHHoe 3a pydexom u npusHasaemoe B Poccuiickoit Meaepaunn), B obiiem
YMCJIC HAYHHO-NEAArorMuecKknx paboTHHKORB, pealn3ylomMx nporpammy dakanaspuara. 10JKHa
ObITh HE MeHee 60 NPONEeHTOB.

}l().'lﬂ paﬁUTHHKOB (B NPHBCIACHHBIX K HCIOYHUCIACHHLIM 3HAYCHHAM CTaBOK) H3 4yuciaa
pyKOBOJMTEAeH M pabOTHHKOB  OpraHusaldil, JAeATe/lIbHOCTL  KOTOPBIX  CBs3aHa ¢
HANpasiICHHOCTLIO (npoduiem) peanndyemoi nporpammbl  Oakanaspuara (MMEIOWIMX CTAK
paboTel B 1aHHO# npodeccHoHatbHOi 001acTH He MeHee 3 eT). B obuieM vucie paGoTHHKOB,
peazn3yloumx nporpammy Oakasaspuara, 10/kHa ObiTh He menee 10 npouenTos.

5.2. Yuebno-meroamueckoe n nndopmannonnoe obecnewenne yuedhuoro npouecca
bubnnoreuno-undopmannonnoe u  yueGHo-meToaMUECcKOe obecnedeHune  yuebHoro

rnpouecca Ui NMOArOTOBKH OakaslaBpoB 1O HanpasieHHio NMOAroToBkH «JlokymMeHTOBeaeHUE M
ApXHBOBE/ICHHUE» OCYILECTBAACTCS HAay4yHOI Oubanorexoi Yal'y.
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VARSHOBCKHH TOCYIAPCTREHHBIH VHHBEPCUTET Dhopma ® {

O6wmas nnowans Oubauorekn - 255647 kB. M. KoauuwecTBO nocasouHblX MecT B
yuTaNbHBIX 3anax - 386. KoauuecTBo KOMNLIOTEPH3UPOBAHHBLIX MOCAAOYHLIX HMUTATENLCKHUX
mect - 70.

Peanu3auma OCHOBHBIX OOpaszoBaTe/NbHbIX nporpamMm OakanaBpoB M0 HANPaBICHUIO
noAroToBkH «JloOKyMEHTOBEIeHHE M apXHBOBEJACHHE» OOECIMEHHBAETCA JIOCTYNOM KakI10ro
00yualomerocs K noaHOTEKCTOBbIM M Oubinorpaduyeckum Oazam AaHHbIX M OMOIMOTEUHBIM
(onnam, GopMHpPYEMBIM 1O MOTHOMY TEPEYHIO AHCIHTIIHH 00pa30BaTeIbHOMH MPOrPaMMBl.

Boinuceisaercs 129 nazsanuii xkypHanos. [lepeyeHb BBINHCHIBAEMbBIX MEPHOIHYECKHX
W3tanuii  cootBercTByeT pekoMenaoaHHbiM DI'OC BO B KadecTBe JIOMOJHHTENbHOMH
JIMTEPATYPbI K LIHPOKO MCNOAL3YETCS B Npoiecce 00y4eHns CTYACHTOB.

O6wwit Gpora GubMoTekH MO HCKYCCTBY cocTasasieT 23567 HK3eMILIAPOB.

Dona mekTpoHnbiX wisannii Hb Yal'V cocrasasier 3265 sk3emniaspoB. u3 Hux 759 —
JIOKa/IbHBIE CETEBBIE W3/1aHHA, pasMelleHHbIe Ha OHOIHOTEUHOM cepBepe YHUBepcHTeTa. Bhixoa
HA MOJIHBIC TEKCThl JIOKAILHLIX CETEBLIX H3JaHuil ocyiecTBasercs yepes oubdbanorpaduycckne
ONMHCAHUA JOKYMEHTOB B EKTPOHHOM Kartanore yepes moayib «llonck» AUBC MAPK-SQL.
Ha 0Ounbanocepsepe pasmeweno 317 - yuebDHO-METOAMHMECKMX n0coOMit  npenojasarenei
YHHBEPCHTETA, KOTOPBIE HIHPOKO HCNOMB3YIOTCS B yueOHOM npotiecce.

INeKTpoHHbIe y4eOHHKH. paspaboTaHHbie NPENnoJaBaTe/IIMH  YHUBEPCHTETA, TaKKe
JOCTYNHBI  CTYJAEHTaM W npenojasarensm  Ha  oOpasoparenbHoM  noprane  Yal'y
http://edu.ulsu.ru/. B nacrosiumii moment Ha obpazosareibHOM noprasie pasmeuteno 6oaee 400
MHTEPAKTHBHBIX YYEOHHKOB Pa3IHYHON TeMAaTHKH.

OcHoBHasi y4eOHO-METOMYECKAst JIMTEpaTypa, PEeKOMEH/I0BaHHAsS B  [POrpaMmax
JMCHMIUIAH B KavecTBe oOs3aTenbHOM, obecneumBaeT BBICOKHI COBpeMeHHBI YpOBeHb
noarotosku Oakanaspos. Pabora no dQopmuposanuio Oubnuorednoro (Gouma Hay4HO#
Oubmorexkn Yal'V ocymecTBasercs B COOTBETCTBHH NMpHKazaMH MuHucTepeTBa 06pasoBaHus 1
nayku P® u tpebosannsmu ®I'OC BO.

O6wem donna OCHOBHO#H yueOHOI auTepaTypbl COCTaBASET MO KOJHYECTBY HazBaHui 60
% o1 Beero Oubanorednoro Qouna.

CryaenTb! 00CayRHBAIOTCH HAa aDOHEMEHTAX M YMTANbHBIX 3a1aX Hay4yHOH OHOIHOTEKH.

B uenom obecneuen  100% noctyn  CTyAeHTOB  HanpasiacHus  Oakanaspuara
«]JlokymeHnToBeIeHHE M apxuBoBejleHHe» K (GoHaam yueGHON #n  yueOHO-MeTOaHuecKoi
JUTEPATYPbl 110 OCHOBHBLIM H3y4aembiM aucuunauHam. K DbC. nayunbim 0aszam JaHHbIX.
chopMHPOBAHHBLIM HA OCHOBAHHH TPAMBIX J0TOBOPOB ¢ mnpasoobnazatensmMu. BusyaabHbiii
ocmorp IbC Bysa, snekTponHo-oOyuaiomeid cucrembl  «IPRbooks» nokaseisaer, uyro 100%
AUCUHUIUTHH  ofecredeHHbl Y4eOHO-METOAMYECKHMMH 37IeKTPOHHBIMH pecypcaMu He MeHee 3
eamnun.  Jloctyn k DBC MoxeT OCyeCTBASTLCH ¢ MO00r0 KOMIBLIOTEPA, MMEIOLIETO BLIXO/ B
WHTEPHET, mnocie aBTopH3auuu B Byze. JlocTynm K HayuHbIM 37€KTPOHHBIM OuGiInoTEKaM
ocyLeCTBAsIeTes € JI000ro KOMNLIOTEPa YHHBEPCHTETA.

bubnuoreuneiii (oHa YHHBepCHTETa YKOMIUIEKTOBAH NEYaTHLIMH M 3JEKTPOHHBIMH
M3IAHUAMM OCHOBHON yueOHOH auTepatypbl 1Mo AucUMIIMHAM 0a30BOH 4acTH BCEX LIMKIOB,
H3JlaHHBIMH  3a  nocrneanne 10 aer (s amcuumuinH 0a30BOH  4acTH  TYMaHHTapHOro,
COLMAIBLHOIO ¥ YIKOHOMHMUECKOr0 IIMKJIA - 32 NOCICAHME NSTh JICT).

OcnosHast npodeccnonanbhias  obpasosartenbHas nporpamMma obecriedena  vieOHO-
METOJIMHMECKOI JOKYMEHTAlME M MarepuaiamMu 1o Beem y4eOHbIM Kypcam. JMCUMILIMHAM
(MOZIY1IM ) OCHOBHO# 00pazoBatTeIbHOMN MPOrpaMMbl.

Crynentn. obydaiommecs no sanpasiennio Oakanaspuara «JloKymMeHTOBEACHHE M
APXMBOBEIACHHE»  HMEIKOT JOCTYN K CHCAYIOUIMM HAay4YHbIM M Y4eOHBIM 3JI€KTPOHHBIM
Oubanorexam u cucremam:
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®-Ocropnas npodieccHonankHas 06paIOBATEILHAA NPOrPaAMMA

* DnexTponHO-OubnoTeunas cucrema «IPRbooks»:

* Dnexrponnas oubnaunoreka auccepraumii PI'b;

* Ob u3narenscTBa Springer:

* Yuusepcurerckas uudopmannonnas cucrema POCCHA (YUC POCCUA):;

* Kypnuansl uznarenscrsa Cambridge University Press (CUP);

* Kypuanw uznarenscrsa Taylor & Francis .

DOH NONMOTHUTENBHON THTEPATY Pl MPEICTABIICH:

- O¢HLlHaJlehIMH HI3JTAHHUAMM L

- cnpaBouHO-OMOIHOrpadHUECKHMH  H3aHUAMH  (OTpacieBble CIOBapH, CIPABOYHHUKH,
IHUMKIONC MM ),

- NEPHOAMHECKHMH H3JTaHHSAMM;

- HAYYHbIMH W3/IAHUAMH H JL.P.

Yal'V yuacteyer B nporpamme MSDN Academic Alliance, npeaycmarpusaiorieit
MOCTABKY LIMPOKOro CHEKTpa nporpaMmMuoro odecneyvenus Microsoft no jabrorHoi crouMocTy
JUIs Henosb3oBanua B yuebHoM npouecce. [loanucka Beaercs Henpepsisio ¢ 2004 r. B
HacTosiee Bpems B yueOHOM nponecce HCnonab3yeres B OCHOBHOM cieayioee 110,
MOJYyYeHHOE B paMKax 3TOi NporpamMMei:

1. Onepaumnonnsie cucremsl Microsoft: Windows XP, Windows 7, Windows 8, Windows Server
2012 R2, Windows Server 2008 R2 u ap.

2. Cepsepubie npoayktsl 1 naargopmsl Microsoft: MS SQL Server 2012. MS SQL Server 2008.
Exchange Server, Commerce Server, BizTalk Server u ap.

3. Cpena nporpammuposanus Microsoft Visual Studio Net.

4. Komnonentel Microsoft Office: MS Access. Visio, Project u ap.

[Nonunodyukumonansubie Bepcun 10 nossonsitor He T10abKO pdexkTuHo oOyyarh
CTYJICHTOB OCHOBaM HHGQOPMALHOHHBIX TEXHOJIOTHH, HO H BOCIHTHIBATH HHOOPMALHOHHYIO
KYJABTYPY. CTO/Ib HEOOXOAMMYIO COBPEMEHHOMY CHEIHATHCTY.

[Ipu noaroroske Oaxkanaspos, oOydalOmMXCs MO  HanpapieHwio Oakanaspuara
«JIOKyMEHTOBEACHHE M  apXHBOBEACHHE) MCNOABL3YeTCs  nporpammuoe  obecnieueHue,
YCTaHABIHBAEMOE B KOMITBIOTEPHBIX KJaccax 1Mo 3asBKaM rpernogasartenei, yueOHble pecypehbl
HA IIEKTPOHHBLIX HOCHTEISIX, BbUAABACMbIC B BUPTYAJIbHbIX YHTAIbHBLIX 3@1aX, YICKTPOHHBIC
CMpaBOYHHUKH, a3kl JAHHBIX H MOJHOTEKCTOBBIE apXHBbl. K UX YHCIY OTHOCATCH ClpaBOYHbIC
MATEPHABI M HHTEPAKTHBHBIC YIEKTPOHHO-METOAMUYECKHE MOCOOUS H YHCOHMKH,

B yuebnom npouecce no Hanpasiennio OakanaBpuata «JlokymMeHTOBelAeHHE W
APXMBOBE/ACHME» MPEAYCMOTPEHO HCIOIL30BAHWE HOBbLIX HHMOPMAUMOHHBIX TEXHOMOIHI M
BBIYHCITHTENILHON TeXHUKH. KOoMIbIOTEpHBIE KIacChl YHHBEPCHTETA OCHAUIEHBI COBPEMEHHBIM
o0opy0BaHHEM, JMUEHIHOHHO-YHUCTBLIM nporpamMibiv obecnedenuem (I10). B teuenne 2010-
2013 rr. npousBe/ieHa MOJACpPHH3alMg BeeX 13-1 KOMNBIOTEPHBIX KiaccoB obuero jgocrvna. B
KOMIIBIOTEPHLIX KJlaccax CTYJICHTHI M3YVHal0T CACAYIOIHE JTHCHHITIIMHHBI: OCHOBbI m{cbopma'mxn.
KOMTBIOTEPHBIE TEXHOIOTHH, KOMIBIOTEPHOE ObecrieueHne NMpoeKTHPOBAHHA, KOMIBIOTEPHOE
MPOCKTHPOBAHKUC B JIM3AHHE OACH /LI,

Bo Beex koprycax yHHBepcuTeTa Ha Kadeapax M B KOMIBIOTEPHBIX Kiaccax obecrneven
IHPOKONONOCHLIA noctyn K cer Murtepuer. Cryaentnl. o0ydaiouMecs o HanpasieHuio
Oakanaspuara «/loKkyMeHTOBelleHHEe W apXHBOBEJICHHE» HMEIOT CBOOOAHBIH jJ0CTYN B
KOMNBIOTEPHBIE Kiaccel s paborel ¢ MurepHer-pecypcaMu, BbLINOJHEHHS KypPCOBBLIX M
JHMTIJIOMHBIX paboT.

5.3. MarepuaibHo-TexHuueckoe obecrievuenne yqebHoro npouecca.
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O-OcHorHan npodeccnoHaThian o0pAIORATCILHAA MPOTPAMMa

Val'V pacnonaraer matepnajibHO-TexHHuecko# 0a3oif, obecneunBalouieii nposeaeHne
BCEX  BHJIOB JIMCLUMILUIMHAPHOW W MEWAMCUMIUIMHAPHON  MNOArOTOBKM, 1ab0paTtopHOM,
MPAaKTHYECKOH M HayYHO-HCCIe0BaTeNbeKoM  padoThl  00yHalOUMXCH. TMPeayCMOTPEHHbBIX
y4eOHbIM MJ1aHOM BY3a M COOTBETCTBYIOLIEH JCHCTBYIOINMM CAHUTAPHLIM M NIPOTHBOMNOKAPHbIM
TMpaBUJiaM H HOpMaM.

MdakynbTeT KyJAbTYpbl M MCKYCCTBA pacnojaraer cobcTBeHHOH yuebOHo-n1aboparopHoi
Ga30ii, cooTBeTCTBYIOIIEH OOpa3oBaTeNbHBIM MpOrpaMMaM, a TakkKe HCIoib3yeT yueOHble
ay/IMTOPUH YHUBEPCHTETCKOro (POHAA M ApEHA0BAHHLIC YHHUBEPCHTETOM CICUMAIH3NPOBAHHbBIE
MOMELICHHSA JUIS TNPOBEACHHS 3aHATHH 1O OTAENbHBIM JIMCHMIUIMHAM TYMAHHTApHOTO W
obuwenpodeccuonansHoro O610ka. B 4acTHOCTH., JUIS 3aHATHH 110 MHOCTPAHHOMY  SI3BIK)
ucrionbiyercs aMHraponnbiii kabuner, no dusmueckoit kynerype — ®OK Val'V. orkpbiTeiii
CNOPTHBHBIM CTAJMOH.

B HacToslee BpeMs 3aHATHS CTYACHTOB NPOBOIATCSA B CAEAYIOUMX YUeOHBIX KOprycax:
yi. 12 Cenrabpsa. Sa. Habepexnas p. Ceusirn (kopriye Nol). 3austus no gpusuueckoii Kyabrype
MPOXOAAT B (PUIKYILTYPHO-0310POBHTEIBHOM Komriekee Yal'V.

6. XapakTepueTHKH cpe/ibl BY3a, ofecneunBaonine passurie 00MeKy. b TYPHbIX 1
COUMANBLHO-THYHOCTHBIX KOMIETEHUHI BLINYCKHUKOB

Yenosus, coznannbie 8 Yal'V ans pazButus JMYHOCTH M PEryJMpOBaHMs COLMAILHO-
KYJIBTYPHBIX MPOLECCOB, CMOCOOCTBYIONHX YKPEIUICHHIO HPABCTBEHHBIX, TPakKIaHCKHX.
00LIEKYILTYPHBIX KA4€CTB 00YHaIOLMXC. XapAKTEPU3YIOTCS CAeAYIOnMM 06pazoMm.

Opranusanus  BocnHTaTeNbHOH  paboThl B By3e OCYIIECTBISETCS Ha  OCHOBE
B3aHMO/ICHCTBHS y4eOHBIX, a/IMMHHCTPATHBHBIX W OOLIECTBEHHBLIX CTPYKTYP M Peaiu3yercs Ha
BCEX YPOBHAX: B oOpasoBaTelbHOM Tmpouecce, BO BHeydeGHOEe Bpems, B mpollecce
MEKIAHYHOCTHLIX KOHTAKTOR.

Bocnurarenbnas n pueyueOnas paboTta co cTyJeHTaMM Hanpapienusi OakanaBpuara
46.03.02 «JloKyMEHTOBE/ICHHE H APXMBOBEACHME) 3AKJIIOHACTCH B CO3JAHMM YCJIOBHI JUIs
(hOpMHPOBAHHA BCECTOPOHHE Pa3BHUTOH MW NPOPECCHOHATBHO NOATOTOBICHHONW JHYHOCTH H
BKJIIOHACT /1BA OCHOBHbBIX HANPABICHUA! NOUICPKKA AKAAEMHHYECKOH AKTHBHOCTH H IMMHOCTHOE
pa3BUTHE CTY/IEHTOB.

[louiepxkka akaniemMu4eckoil akTMBHOCTH 00Y4aeMBIX OCYILICCTBISETCS B NpouUecce
spdexTuBHON paboThl CTYACHUECKHX OOLIECTBEHHBIX OPraHH3alMii — CTYJIEHYECKOr0 COBETA,
CTYACHYECKOro npodcoio3a. COBETa MOJIOALIX CHCUHAIHCTOB, @ TAKKE O1aroaps HaIMYHIO
CTPYKTYpP CTYAEHHYECKOrO CaMOYNpaBJIeHus — cTapocTara.

Jlis  anantanmm  ctyaeHToB  nanpasiaenusi Oakanaspuara  «JlokymeHTOBEACHME M
apxuBosejenue» | kypca k ycinosuam BY3a npoBoastes coGpaHus ¢ NepBOKYPCHHKaMH,
NOCBSAUICHHE B CTYACHTbI, (OPMUPYETCS AKTHB AKAJACMHYECKHX TIPYIIl, OPraHH30BbLIBAIOTCS
TPEHHHIH 10 KomaHaooOpazoBanuioo. B pamkax akuun «[lepBoKypcHuK B Mysee» ¢
NEPBOKYPCHUKAMH [IPOBOASITCS NOCCIIEHHS My3es uctopuun Yul'y.

Cryzentsl Hanpasrienus Oakanaspuata «JlokyMeHTOBeZeHHWE M apXHBOBEJICHHE)
upmmma}ﬂ'r AKTHBHOC yHaCTHC B opl“aumal_mu H  TIPOBCJACHHH Oﬁllley}lHBepCHTC'['CKHX
MeponpuaTHit, cpean Kotopbix «Jlens 3Hanmity, «TaTesHuH aenby. «CTyaeHuecKas BeCHA»,

«Crynenyueckas oceHb», KOHKypewl «Muce Yal'V» wu  ap. Bamxubim  Hanpasieduem
BOCMUTATEILHON padoThl ABIAIOTCS TPYAOBOE BOCIHHTAHHE W TMPHBICHEHHE CTYAEHTOB K
03/I0POBHTE/ILHLIM  MeponpuaTHam. B pamkax padotsl no nepBu4HOR  npoduiakTHke

HapkoMauuu, ankorosnima u BUY-unpekumn ocyecTBasIHCh NIaHOBbIE NMOCELIeHHs LEeHTpa

Crpanuua 16 w3 19



Mutmcrepciso obpasosanms u naykn Pd o
YanaHOBCKHIL rOCVIAPCTBCHHBIT VHHBEPCHTCT hopma

D-Ocrosran npodeccHonansHan 00pasoBaTCILHAA NPOrPaMMa ‘

MCHXO0JIOr0-Neaarornyeckoit peabHiIHTaluH H KOppEeKLHH HECOBEPIIEHHOJIETHHX,
3710yNOTPEOAMIONIMX HAPKOTHHECKUMH U HHBIMH MICUXOTPOMHLIMH BELLIECTBAMM.

Tpanmumonno crynenTel  Hanpaeienus OakanaBpuata  «JlokymMeHTOBeleHHe ¥
APXMBOBE/ICHHE» NPUHUMAIOT AKTMBHOE YHACTHE B rOPOJACKMX, 0DNACTHLIX M PErHOHAILHBIX
aKIHUAX. TOCBALICHHBIX TOCYJapCTBEHHBIM Mpa3JHUKaM, MaMATHBIM JartaMm, 3HAYMTEIbHbIM
COOBLITHSAM,

bonbmoe 3nauenne Ans GopMHpoBaHHS OGUIEKYJIBTYPHBIX KOMIETEHIHH CTYICHTOB
HarnpasiaeHus Oaxkanaspuara «JlOKyMEHTOBEJACHHE M APXMBOBEACHME» MMEECT MEKIAYHAPOAHOE
corpyannyectso. Ilpenonasatenn kadeap M cTyaeHTbl., oOyHalolMecs M0 HaNpPaBiIeHHIO
Oakanaspuara «JlOKyMEHTOBEIACHHE M APXMBOBEJACHMEY, AKTUBHO YYACTBYIOT B peaiu3alimu
YHHBEPCHTETCKOH TpOrpaMMbl  MEXKIYHAPOJAHOIO COTPYJHHYECTBA, B paMKax KOTOpO#H
OCYLIECTBAACTCH P/l HAYYHO - MCC/IEN0BATE/ILCKUX MpoekToB. CTyaeHTaM npejocTaBasercs
BO3MOJKHOCTb Y4YacTHd B MPOEKTAX pasHYHBIX MEAIYHApOAHBIX (ecTHBaNeii: BHICTABKAX.
KPYIJbIX CTOIAX, KOHUEPTaX, MyO/IMYHbIX JEKLMAX, MACTEP- KJ1AcCax, AMCKYCCHSIX.

Coumanbhas nomutuka Yil'V HanpapneHa Ha peanmu3alfio COUMATBHBIX [POrpamwm,
OAHOM M3 KOTOpBIX sBisiercs odecnevenue cryaentos, [M[IC u coTpyHMKOB BpeMeHHbIM
KnabeM Ha Oasze oOIeKHTHIA.

3aceneHue CTYACHTOB B  OOLUCKMTHS YHMBEPCHTETA [POM3BOJAMTCH B  HETKOM
cootseTcTBHH ¢ [Tonokennem o cryaenveckom obmexntun Yal'V.

Ha Gase ropoackoit cryaenyeckoi noaukaunuku paboraior 3apasnyukts Yal'V, AMT,
MK, ocHOBHBIMH (DYHKIMAMH KOTOPBIX SBISIOTCS:

- €KEAHEBHBIA aMOy1aToOpHbIi npueM DONbLHBIX:

- OpraHMs3alMs MEIHLUHHCKHX O0CMOTPOB H  dumooporpaduticckoro obenenoBaHus
CTYACHTOB:

- HAO/IIOICHHE 3a KOHTAKTHBIMH CTYJICHTAMU;

- OPOBEACHHE CAHUTAPHO-NPOCBETUTENLCKOM padoThI:

- OKazaHue HEOTJIOXKHONH MeauuuHekoi nomomn cryaedtaM, [MTIC u corpyanukam
YHHUBEPCHUTETA;

- BEJICHHE y4eTa JIHCIaHCePHBIX DOJIBHBIX.

OnHuM M3 NPUOPUTETHBIX HanpasieHuii coumansHoit noamtuku Yal'V ssasercs
OpraHu3anMs OTAbIXa W CAHaTOPHO-KYpopTHOro Jjeuenus cryaenton, ITTIC u corpyanukos
yHuBepcurera. B Hactosiiee Bpems B CTPYKTYPY YHHBEPCHTETCKOrO CaHaTopHo-
03/I0POBHTEILHOTO KoMmmiekca “Haiika™ Bxoaar: Oasza otasixa Ha 146 MecT M caHaTopwii-
npodunaktopuii Ha 54 mecta. OCHOBHOH LENBIO ACATENLHOCTH CAHATOPHO-03/10POBUTEILHOIO
KOMIUIEKCA  ABIACTCA MPOBEJCHHE KOMILIEKCHOH npodunakTuueckoii pabotel B uessx
npeaynpexaeHus  3abonesaHnii  cpeaM  CTYJICHTOB, Mpenojasarelieii M COTPYJAHHUKOB;
MPOBEJIEHHE CAHUTAPHO-TIPOCBETHTEILHOM paboThl H T.11.

7. HopMaTHBHO-METOAHYECKOE 00€CnedeHne CHETEeMBI OIEHKH KAYeCTBA 0CBOCHHS
obysawomuvues OHOII faxasaspuara no nanpasaennio noworoskn 46.03.02
JIOKYyMeHTOReICHIE H APXHBOBE/ICHHE

B coorserctenn MI'OC BO GakanaBpuata no HanpasIeHHIO MoAroTosky 46.03.02
JlokymenTOBeIcHHE 1 APXMBOBEICHHE rAPAHTHS KauecTBa 0cBoeHns 00yuaoummucs OI10T]
BO obecneunBaercs nyrem:

— paspaboTkm cTpareruu 1o 0OECNEYCHHMIO KavyecTBA MOArOTOBKH  BbIIYCKHMKOB ¢
NPUBJCYEHUEM NpeAcTaBuTeneit paboToaareneii:
MOHHTOPHHTE, MEPHOHMUECKOTO PELEH3HPOBaAHNS 00pa30BaTEIbHBIX TPOrPaMm:
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D-OcHopHaA NpodeccHoHAThHAA 00PAIOBATCRHAA NPOrPaMMi

pa3paboTKH OOBEKTHBHBIX TMPOLEIAYP OLUEHKH YPOBHS 3HaAHHI M yMEHHWI oOywaroumxcs,
KOMINETEHIHH BBINTYCKHUKOB:
— ofecneyeHns KOMIETEHTHOCTH NPENOAaBaTeIbCKOro COCTana;
—  PEryIsipHOro npoBeACHUs Camo00CIeI0BAHUS 110 COrNacoOBaAHHbIM KPHTEPHAM /UIS OLCHKH
JEATEBbHOCTH (CTPaTEeruH) U CONMOCTABICHHS ¢ APYrUMH 00pazoBaTe/IbHbIMH YUPEKIACHHAMH
C NPUBJICYEHHEM npeacTasuTesen paboroaarenei;
- HHpOpPMHPOBaHHS OOLIECTBEHHOCTH O pe3yabTaTax CBOei JesTeIbHOCTH, MlaHax.
MHHOBALIMAX
Ouenka kayectsa ocsoenns OOIT BO Bimouaer:
=  TEKYUIMH KOHTPOJIb YCIIEBACMOCTH;
—  NPOMEKYTOUHYIO aTTeCTalMIO 00YHaIOLIMXCH:
—  MTOrOBYIO NOCYAAPCTBEHHYIO aTTECTAIMIO BbIITYCKHHKOB
u  pernamentupyercs JI1-2-09-06  «O  nposeseHun  TEKyWIEro KOHTPOAS M
NpoMeKYTOHHOH arrectaumn cryaentos», JAI1-2-11-08 «O nopsake nposeaeHus HTOroBoif
roCy/1apCTBEHHOM arrecTaimm BulllyCKHHKOB Yal'Vy,
KonkpeTHble GOpMBI H MPOLETYPBI TEKYILETO H MPOMEKYTOUHOTO KOHTPOJIS 3HAHHH 110
KQKAOM JAMCUMIIMHE pa3padaTbiBAlOTCS BY30M CaAMOCTOSATENLHO M JIOBOASATCH /10 CBEACHHS
00yHalOIIMXCS B TEUCHHE MEPBOTro Mecsala 00yHeHHS.

7.1. @oHABI OUEHOYHBIX CPEACTB NPOBEICHHS TEKYIEr0o KOHTPO/IS YCIEeBAEMOCTH H
NPOMERYTOMHOH ATTECTAIMHN

Hopmarusho-meroanueckoe obecneyeHue CHUCTEMBI OLCHKM  KA4ecTBa  OCBOCHMS
obyuatonmmxcs OIMOIT BO Gakanaspuata «J/loKyMeHTOBeIeHHE W apXMBOBEACHHE» BKIIOYAET
pasnuyHble (OHIBI OLEHOYHBIX CPE/ACTB NPOBEJACHHSA TEKYIUEro KOHTPOJS YCIEBACMOCTH M
MPOMEKYTOUHON ATTECTALHH.

Jncumnmmuer 6n0ka 1 coaepxar caeayioume GOHAbI OUCHOYHBIX CPEJACTB MPOBEACHHS
TEKYLIEro KOHTPOJIA YCMEBAEMOCTH M MPOMEKYTOHHON aTTecTallMi: TeCThbl, BONPOCH! U 3a/IaHUs
AUISL KOHTPOJIbHBIX PabOT, TeMaTUKy pe)epatos U AOKAAA0B. IPOrPAMMbI HK3AMEHOB W T. /1.

7.2. liporpamma rocyAaperBentoil urorosoi arrecraunn suinyckuukos O1OI1L
Oaxaaaspuara 46.03.02 /lokymenroseienne u apxusoseaenne (npuiaoxenue 6).

['ocynapcrBennas  WToroBas  artecTauMs  BKJIIOYAET  3AlUMTY  BBIMYCKHO#
KBATM(PHUKAUHOHHON paboThl H rOCYAAPCTBEHHBIH YK3AMEH.

JIns mpoBepKH BBINOJHEHHA TOCYIAPCTBEHHBIX TpeOOBAHHH K YPOBHIO M COACPXKaHHIO
NOAroTOBKH Oaxkanaspa MOXKET [POBOAMTLCH IOCYAAPCTBEHHBIH IK3AMEH [0 HANPABICHHIO
«JlokymMeHTOBe/IeHHEe W apXMBOBeJeHHEe». ['ocyapcTBeHHBIH JK3aMeH NPH3BaH MOATBEPAHTH
rOTOBHOCTDH CTY/IEHTA K BbIMNOJHEHHIO 3a/1a4 NpoPecCHOHANbHOMN JACATEILHOCTH.

[lens rocynapcTBeHHOr0 9SK3ameHa NpoBEPKA TEOPETHUYECKOH W MpaKTHUECKOM
NOArOTOB/CHHOCTH BBINYCKHUKA K OCYLICCTBICHMIO NPOPECCHOHAILHOH JICSTEILHOCTH M
BO3MOKHOMY NPOJIOIKEHHIO O0YHYEeHHS B MarucTparype.

['ocysapcTBeHHbIH IK3aMEH 110 JIOKYMEHTOBEACHHIO W APXHBOBEACHMIO NPHHUMACTCSH
['ocynapcTBeHHON  JK3aMeHALIMOHHON  KOMHCCHeH, KoTopas (opMupyercs U3 BeJYLIMX
npenojasareneit Buinyckatowei kapeapol. B cocras 2xk3aMeHaUMOHHOR KOMHCCHU MOIYT TAKKe
BKIOYAIOTCA  cneumanuctel  npeanpusatuit. . Cocras ['ocyaapcTBeHHON IK3aMEHALMOHHOM
KOMHCCHH, BKITIOYAs €e npejiceaaress H CeKpeTaps, YTBEP/KIAAETCs PHKA30M peEKTopa.
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G-OcHoBHAA NpodeccHOranbHIE O0PEIOBATENLHAS NPOTrPAMMA

['ocynapcTBeHHBIH  3K3aMEH MPOBOAMTCA B CPOKH, TNPEAYCMOTpPeHHBIE pabounMu
y4eOHBIMM MI1aHaMM 1O Hanpasienuio. Ha rocyaapcTBEHHOM JK3aMeHE CTYACHTbI [OJYHalOT
IK3aMeHaMOHHBIH Ounet. [Ipu MoAroToBke K OTBETY CTYAEHTBI J€1al0T HeoOX0AMMBIE 3aMUCH
[0 KaxAOMYy BOMNPOCY HA BbUIAHHBLIX CeKpeTapeM [ oCyaapcTBEHHOH IK3aMEHALMOHHOI
KOMHCCHH qHeTax Oymarw ¢ nevatsio (akynabrera. Ha noarotoBky K Ik3ameHy. KOTOPbI
NPOBOAMTCH B YCTHOH (hopme. cryaeHTy aaercs onpeaeieHnoe spems (40-45 munyr). B
nporecce OTBETa W MOC]E €ro 3aBepllcHHs 10 BCEM BOMpOCaM IK3aMeHAllHOHHOro Ounerta
CTYACHTY “wieHamu [OCylapCTBEHHOW IK3aMEHAIlMOHHON KOMMCCHM, € paspelieHus ee
npeacenarens. MOryT ObITh 3a4aHbl YTOUHSIOUIME W JOMOTHHUTENIbHBIE BOMPOCH B Npejesax
NPOrpaMmbl rocy1apCTBEHHOIO IK3aMeHa.

3aKkTIOUMTENLHBIM HTANOM MOJATOTOBKH OakanaBpa ABISETCS BBIMOJHEHHE W 3allMTa
BBINTYCKHON KBaIM(PUKALMOHHOH PabOThl — JTO CAMOCTOATENLHO BbINOJIHEHHOE CTYACHTOM
3ajlaHue noJl PYKOBOJACTBOM HNpenojasartels. B KOTOPOM OOCTOATE/ILHO W TBOPYECKH
paspaboTanbl aKTyalbHble BONPOCH! M0 npoduao noaroroBku Gakanaspa. K ee BnoaneHuio
JOMYCKAIOTCA  CTY/IEHTBI, YCIMENIHO BBINOJHHBLIME Y4eOHBIH TNJIaH, TpeACTaBHBIINE B
YCTAHOBJICHHDBIC CPOKH B I€KAHAT 3a4€THBIC KHHIKKH CO BCEMHM OLCHKAMH,

Beinmycknas kpanupukannonHas pabota J0/KHa HOCHTH KOMIUIEKCHBIH XapakTep:
COJICPHKATL DJACMEHTbI CAMOCTOATENILHOIO MCC/ICAOBAHMA, NPOBEACHHOrO HA OCHOBE aHaiu3a
JAOKYMEHTOB, COOCTBEHHBIX HaOMOACHH, JKCepHMEHTa:  MOKa3aTh BBICOKHI  YPOBEHb
O0LEeHAYHHOH M CNELMATBHON NOArOTOBKH CTY/ACHTA-BBLITYCKHHKA. CNOCOOHOCTH MPHUMEHSTH
NOJYYEeHHbIC 3HAHUA NPH BBINOJIHEHHH KOHKPETHOTO 3aaHus 1o rnpoguiio cBoeil noaroToBKH:
BbIABHTH YMCHHE BeCTH OnOinmorpadmueckuii nouckK. TBOPHYECKH aHAIM3MPOBATHL JOKYMEHTb
NMEpBHYHON M BTOPHYHOH  MH(OpMaAlMH. KPUTHYECKH HX  OLICHWBATh, VJaBIWBaTh
3aKOHOMEPHOCTH. Je1aTh COOCTBEHHLIC 0D00IIEHUS U BBIBObL, YETKO CTPOMTH M B [1PABHIILHON
nuTepatypHoii opme GopMyIHPOBaTE W H3AraTh CBOM THIOTE3bl H KOHLENIHH, 000CHOBAHHO
HX OICTanBalb.

3amMTa  BBINYCKHBIX KBATH(GUKAUMOHHLIX paloT NPOBOAMTCS B YHHBEPCHTETE Ha
OTKPLITOM 3aceiannu ['0Cy1apeTBEHHON IKIAMECHALMOHHOM KOMUCCHM. Jlata M 4achl 3aiMThi
YCTaHaBIMBAIOTCS TpejcenareneM [ocyaapcTBeHHON JK3aMEHAIIMOHHONW KoMHCCHH. UUneHbl
KOMHCCHH [PEABAPHTE/ILHO 3HAKOMATCH ¢ coaepkannem pabot. [1poao/mkuTebHOCTDL 3aMThi
BBINTYCKHON KBaTH(pnKanuMonHoii paboTel, Kak MpaBHIIo, He A0JKHA NPeBLIaTh 20 MUHYT.

[Iporpamma rocynapcTBeHHON HTOrOBO# arrecTaunu npuseaena 8 [puioxenuu 6.
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