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1. IEJIM U 3AJJAYHN OCBOEHUSA JTUCIUITJIMHBI

Heas ocBoenus aucuuiuinHbl «Llenemonaranue u TalM-MEHEDKMEHT». CPOPMHPOBATH Y
aCIMPAHTOB LIEJIOCTHOE IIPECTABICHHUE O CYITHOCTH U TUIAX YIIPABJICHUS BPEMEHEM, IPUHIUIIAX
U crnoco0ax YHpaBIEHUs BPEMEHHBIM pPECYpcOM Juld 0Oosiee YCHEIIHOTO OCYIIECTBICHHS
npo¢eCCHOHATIBHOMN AEATeIbHOCTH, BEICTPAUBAHUS U PealM3allui TPAEKTOPUU CaMOpPa3BUTHUS Ha
OCHOBE ITPUHLIMIIOB 00pPa30BaHUs B TEUCHUE BCEU KU3HH.

3amaun:

- opMupoBaHUE y aCIMPAHTOB MPEACTABICHUS O TAMM-MEHEPKMEHTE;

- pa3BUTHE YHUBEPCATIbHOW KOMIIETEHIIMH, IPEIoJaratonieil OBliaJiecHue crnocodamu yrpaBJieHHs
1 PYKOBOJICTBA BPEMEHEM;

- COBEPIICHCTBOBAaHME Yy AaCIHHUPAHTOB HABBIKOB CAaMOKOHTPOJIA, CAMOOpPraHU3alUd U
CaMOpEeryJIsIIuY;

- (hopMHUpOBaHKE U COBEPIIICHCTBOBAHUE YMEHHS KQUeCTBEHHO aHAIM3UPOBAThH M OIICHUBATH CBOU
JEUCTBUS,

- IpUOOpETeHNE HABHIKOB BHICTPAWBAHUS W peaTN3allUd TPACKTOPUU CaMOPa3BUTHS HA OCHOBE
MIPUHITUIIOB 00pa30BaHKS B TCUCHHE BCCH JKM3HH.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE IIPOI'PAMMBbI ACIIMPAHTYPbI

Juctumnaa 2.1.3.2. «llenenoyiaranue W TalM-MEHEIKMEHT» BXOIUT B biok 2.
«O0pa3zoBaTe/IbHBIA KOMITIOHEHT» M SIBJISETCS OJHOM W3 JJICKTUBHBIX JUCHUILIMH OJlOKa
Hucuurnmunel (Moaynu) o Beioopy 3 (AB.3). Ilpenonaércs na 2 kypce, Bo 4 cemecTpe HOCUT
KOMIUIEKCHBIA ~ XapakTep. 3HaHUs, I[OJIyYEHHBIE acClUpaHTaMU B pe3yJbTaTe OCBOCHHS
muciuiuinabl «llenenonaranue U TaliM-MEHEIKMEHT», CBSI3aHbI C TAKUMH JUCHUTUTMHAMH KakK
«MeTo10I0TMH Hay4YHOTO HCCIEI0BaHUs», YTO TO3BOJIAET aCIMPAHTaM Pa3BUTh YHUBEPCAIBLHYIO
KOMIIETCHIIMIO, TPEIOJIaraloNlyl0 OBJIAQJICHUE CIOcO0aMH YIpaBiCHUST W PYKOBOJCTBA
BPEMEHEM.

3. IEPEYEHB INTAHUPYEMBIX PE3VJIbTATOB OCBOEHHUS U CHUATIIAHBI
(MOY.JISN)

B PE3YIBbTATC U3YUCHUS JUCHUIIIIMHBI aCITUPAHT JOJIKCH!

3Hath:

- CYUIHOCTb MOHATHUH «TallM-MEHEIKMEHT», «IMYHas CHUCTeMa TalM-MEeHeKMEHTa,
«BPEMEHHBIE PECYPCHI», «BpEMEHHAs KOMIIETEHTHOCTh MEHEIKEPay;

- HeJId M PYHKIUH TaliM-MEHEeIKMEHTa;

- OT€YECTBEHHBIC U 3apyOeKHBIC KOHIICTIIIUH YIIPABICHUS BpEMEHEM;

- METObI TAKM-MEHEPKMEHTA, AJITOPUTM TUIAHUPOBAHHUS;

- MHCTPYMEHTHI TalM-MEHEDKMEHTA,

- KOPIIOpaTHUBHBIE CTAHAAPThI TAHM-MEHEIKMEHTA.

Ymern:

- NPOBOAMTH AyIUT CBOETO BPEMEHUM U aHAIM3UPOBATH MPUYMHBI AeDUIUTA BPEMEHH NpHU
pEIICHUH TTOCTABICHHBIX 33]1a4;

- OLICHUBATh CBOM pealibHbIE Pe3epPBbl BPEMEHH U PALMOHATIBHO MX MCIIOJIb30BaTh;

- pa3IMYaTh Ha MPAKTUKE IOHATHUS «YIPAaBICHHE BPEMEHEM» U «PYKOBOJICTBO BpEMEHEM),

- BbIOMpaTh Hanbosee FpPEeKTUBHBIE CIIOCOOBI YIPABICHUS BPEMEHEM;

- OTIPENIENISTH ITOTIIOTUTENICH» BPEMEHH U KOPPEKTHPOBATH TPOIIECC YIIPABICHUS BPEMEHEM;

- OTIPENIENSATh IPUOPUTETHI JESTETLHOCTH U CTABUTH a/IeKBATHBIE 1IEIIH;



- (dopMynupoBaTh CTpAaTETMYECKHE W TAaKTHUECKHWE Ienu B cooTBeTcTBUU co SMART-
KPUTEPUAMY;

- TUIAHUPOBATH LIEJIH COOCTBEHHOW NESATEIBHOCTH C YYETOM YCJIOBUH, CPEACTB, JTUYHOCTHBIX
BO3MO>KHOCTEH, 3TAaIlOB KAPbEPHOI'O POCTA, BPEMEHHOM NEPCIIEKTUBBI PA3BUTHS IEATEIbHOCTU U
TpeOOBaHUH pbIHKA TPY/a;

- ISJIETUPOBATh Jiejla C HU3KUM YPOBHEM IIPUOPUTETHOCTH;

- BBIJICJIATH BPEMEHHBIE pe3epBbl pabovero BpeMEHH 10/ HOBBIE 3a/1a41 WU TPOEKTHI;

- IUTAaHUPOBATh U BBICBOOOXKIaTh BpEMsI Ul OTJbIXa U BOCCTAHOBJIEHUS CBOUX CHIL.

Baanern:

- ONIPEJEIICHHBIMY HaBbIKAMU IUTAHUPOBAHMSI U LIEJICTIONIaraHus;

- OIIPE/ICIICHHBIMU HAaBBIKAMM OLICHKU U aHAJIM3a CBOMX BPEMEHHBIX PECYPCOB;

- OIIpe/IelIeHHBIMU HaBbIKaMU 3()(PEKTUBHOTO NCIOIB30BAHUS PAOOYEr0 BPEMEHU;

- OCO3HAHHBIM BBIOOPOM CITIOCOOOB M METOJIOB TaiiM-MEHEKMEHTA;

- HaBbIKaMHM pEAJM3allAM HAMEUYEHHBIX LEJICH C y4EeTOM YCIOBUHM, CPEICTB, JUYHOCTHBIX
BO3MOKHOCTEH, 3TAIlOB KapbEPHOI'0 POCTa, BPEMEHHON IEPCIIEKTUBBI PA3BUTHUSA EATECIBHOCTH U
TpeOOBaHUI phIHKA TPY/a;

- OINpeNeNeHHBIMA YMEHHSIMH B pa3pabOoTKe JMYHOW W KOPIIOPATUBHOW CHCTEMBI TaiM-
MEHEIKMEHTA.

4. OBPBEM JUCHHUIIVIMHbI

4.1. O61masi TPy10eMKOCTh TUCHUILUINHBI cocTaBJsieT 3 3aueTHbIX equnnl (108 yacos)
4.2. I1o Buxam y4eOHoii padboThI (B yacax)

KosmuecTBo 4acoB (¢popma 00yueHus - 04Has)
Bup y4eOHoii padoThI B T1.4. no cemectpam
Bcero mo miany 5
1 2 3
Jlexuun 16 16
[IpakTHueckue U ceMUHApCKHUE 16 16
3aHSATHS
CamocrosTenbHas pabora 76 76
Texymumii KOHTPOJIb (KOJINYECTBO U Omnpoc, nomairHee Omnpoc, nomaiiHee
BUJI: KOHTpOJIbHAs paboTa, 3ajaHne 3aJjaHne
KOJUIOKBUYM, pedepar)
Buzsl npoMeXyTOUHOM aTTeCcTaluu 3a4eT 3a4eT
(7K3aMeH, 3a4eT)
Bcero wacoB no qucuuIumHe 108 108

4.3. Conep:xanue TMCUMILIMHBI (MoayJisi.) PacnpenesieHue 4acoB 1o TeMaM ¥ BUIaM

4yeOHOM padoThI:

Bujabl yueOHBIX 3aHATHI
AyIuTOpHBIE 3aHATHS
Ha3Banue u pa3aeioB, H TeM Bcero npakTtuyeckue | CamocrosTenb
JIeKIMH 3aHATHS, Has padoTta

ceMHHAp

1 2 3 4 5

Tema 1. BBengeHue B TaiiM- 13 2 2 9

MEHEPKMEHT.
Tema 2. [{enenonaranue. 13 2 2 9




Tema 3. XpoHOMeTpax Kak 13 2 2 9
MepCOHANbHAS CUCTEMA y4YeTa

BPEMEHH.

Tema 4. [InanupoBanue. 13 2 2 9
Tema 5. DddexkTuBHBII 14 2 2 10
0030p 3a/1a4.

Tema 6. [Ipuopuretsr. 14 2 2 10
OntuMuzanus pacxooB

BPEMEHH.

Tema /. Texnonoruu 14 2 2 10
JIOCTUKEHHSI PE3YJIbTAaTOB.

Tema 8. KopniopatusHsiit 14 2 2 10
TallM-MEHEKMEHT.

Hroro 108 16 16 76

5. COAEPKXAHUE KYPCA

Tema 1. BBenenune B TaiM-MeHeIKMEHT

Lenb, 3anaun 1 QPYHKIUU JUCHUILTUHBL. MECTO AUCHMILTUHBI B CTPYKType 00pa3zoBaTelbHOM
nporpammel. [lmanupyembie pe3ynbTaTbl OCBOCHUS AUCUUIUIMHBL. [IOHATHE M CYIIHOCTH TalM-
MEHE)KMEHTA, UICTOPUS CTAaHOBJICHUSI OTEUECTBEHHOT'O TAM-MEHEIPKMEHTa, COBPEMEHHBIN TaiiM-
MEHE[KMEHT, TAMM-MEHEPKMEHT KaK CUCTEMA: OCHOBHBIE YpOBHU. CIIOCOOHOCTH K TPUMEHEHUIO
TEXHOJIOTHI TallM-MEHEI)KMEHTA B MPOIIECCE CAMOOPTaHU3 AU Y.

Tema 2. lleaenosaranue

OCHOBHBIC TIOHSITHS U OIIPEIEIICHUS 1eJenonaranus. [I[poakTHBHBIA M PEaKTHBHBIN TTOAXO/BI K
JKU3HU:  ONpeAeNieHue, pasiuuusd, 3HAa4YUMOCTh s IenefnocTixkenus. Pacmmpenue
MPOAKTHUBHOCTH: «KPYT 3a-00T» M «Kpyr BIUSHUS». LIEHHOCTHM Kak OCHOBa IIeJIETOaraHms.
MeMyapHUK Kak MHCTPYMEHT MJsl OIpelesieHUus] cBouxX 0a30BbIX LeHHocTei. [loxxombr k
onpenenenuto 1eneit. «Life management» u xuzHeHHble Henu. DopmynupoBaHHE IIETCH:
SMART-kputepun. SMART-nenn v Hajauenu: JBe CTpaTeTruM LielenocTuxkeHus. «BopoHka
mraroB» u «Beep Bo3MoxHOCTe». CTpaTernueckas KapTOHKa KaKk MHCTPYMEHT CTPAaTErnIecKOro
nenenonaranus. KimoueBsle o0mactu *u3Hu: onpenenenue. Llenu u kiodyeBble 001aCcTH KU3HH.
Kapra kimroueBbIix 00acTei )XKU3HU.

Tema 3. XpoHoMeTpax Kak MepcOHAIBHAS CHCTEMA Y4eTa BpeMeH!

OcoOeHHoOCTH BpeMeHH Kak pecypca. [lormorurenu BpeMeHH: onpezeeHue MOHITHSI, OCHOBHbBIE
BuAbl mornoruteneid. CnocoObl MHUHUMH3AIMK  HEI(P(PEKTUBHBIX  PAcXOJI0OB  BPEMEHH.
®opmupoBaHue 010)KeTa 3aTpaT Ha IEPCOHAI U KOHTPOJISl €T0 UCIIOJIHEHMS], BIIaIeHUE HaBbIKaMU
KOHTPOJISl 3a HCHOJb30BaHHEM paboyero BpeMeHH. OmpeneneHue MOHATHUS, CYTh U 3aJauu
XpoHOMeTpaka. TeXHHKa IMOJHOTO XpOHOMeTpaxka. TexXxHUKa COKpalleHHOTr0 XPOHOMETpaxa.
AHnanu3 MuyHON 3¢ (EeKTUBHOCTH Ha OCHOBE JAHHBIX XpOHOKapThl. Kiaccudukaims pacxoios
BpeMeHH. TUIHYHbIE 3aTPYIHEHUS BEJCHHUSI XPOHOMETpaka U CIIOCOOBI MX MPEO0ICHUS.

Tema 4. [lnanupoBanue

HeonnopoaHocts BpemMeHU: JUHEHHOE M HENMHEHoe Bpems. JIBa Tuma 3agad. OmnpeneneHue
MOHATUS KOHTEKCT. OCHOBHBIC THITBI KOHTEKCTOB. Onpe/ielieHUE MOHATHS U 33/1a91 KOHTEKCTHOTO
IaHupoBaHUsl. TeXHHWKa KOHTEKCTHOTO IUIaHUPOBAaHHUS. MHCTpYMEHTBI KOHTEKCTHOIO
miaHupoBanus. [lmanupoBanme mgHs. Tpu THHA eXETHEBHBIX 3a7ad: >KECTKHE, THOKHE,
OrokeTupyeMble. ANTOpUTM TUIAHHPOBAHHS €XKEIHEBHBIX 3a7ad pas3Horo Ttuma. MeToj
CTPYKTYpUPOBaHHOTO BHUMaHuWs. [ImaHupoBaHME HaA OCHOBE METOJAa CTPYKTYpHPOBAHHOTO
BHUMaHUs1. [ OpU30HTHI TUTaHUpOBaHus. Pe3ynbpTato-opueHTHpoBaHHOE TUTaHUpOBaHue (popmyna



7¢(eKTUBHON MOCTAaHOBKH 3a/iad). Pe3ynbTaTo-OpHeHTUPOBAHHOCTh U KOHKPETU3UPOBAHHOCTH
3a/a4: paznuuus, oosactu npuMeHeHus. OCHOBBI (hOpMUPOBaHUS OFOJKETA 3aTpaT Ha TIEPCOHAT
¥ KOHTpPOJS €ro HCIIOJHCHUS, BIIAJICHHE HABBIKAMH KOHTPOJIS 32 HCIIOJIE30BAHHEM pPabOvyero
BpPEMCHHU.

Tema 5. IPppekTuBHBIN 0030p 32124

Cytb 0030pa 3a1auy B TaliM-MeHemKkMeHTe. OCHOBHBIC MOHATHS U ompenaeneHus. HCTpyMeHTH
co3laHus 0030pa 3ahad: OCOOCHHOCTM M IPEUMYLIECTBAa KaXJOH TIpymlmbl HHCTPYMEHTOB.
Konrponbuble coucku. JIByxmepusie rpaduxu. Texnomorus MailHA-MEHEIKMEHT C
UCIOJIb30BAaHUEM MHTEIUIEKT-KapT Ais co3laHus >(dexTuBHoro obd3opa 3amgau. OOnactu
IPUMEHEHUS TEXHOJOIMU MalHA-MeHeKMEHT. OCHOBBI OrO/KeTa 3arpaT Ha IEpCOHAl U
KOHTPOJISI €ro MCIIOJIHEHMs], BJIaJICHHE HaBbIKAMU KOHTPOJIA 3a MHCIHOJIb30BaHHEM pabodero
BpEeMEHH. YTIpaBJeHYEeCKas MOJIE3HOCTh MPUMEHEHHS HHCTPYMEHTOB CO3/IaHust 0030pa 3ajau.

Tema 6. [Ipuoputersl. ONTUMHU3ALUSA PACX0A0B BpEeMEHHU

Omnpenenenue, CyTh paCCTAaHOBKH MIPHOPUTETOB B TaltM-MeHeKMeHTe. OCHOBBI (JOPMUPOBAHUS
Orogpkera 3aTpaT Ha MEPCOHAN M KOHTPOJIS €ro MCIIOJIHEHHUS, Bia/lcHUE HaBbIKaMH KOHTPOJIS 3a
UCIOJIb30BaHNEM paboyero BpeMeHu. OCHOBHBIE CITIOCOOBI 1 METO/Ibl PACCTAHOBKH MTPHUOPHUTETOB:
MaTpulla DH3eHxay’pa, MaTpula MHOTOKPUTEPUAIbHON OLEHKU, KPUTEPUHM HPUOPUTETHOCTH.
Cnioco0 momapHOro cpaBHEHUS AJii PAacCTaHOBKU MPHOPUTETOB. PaccTaHOBKa MPHUOPUTETOB B
€XEIHEBHBIX 3a7a4ax C IMOMOIIbI0 MHOTOKPHUTEPUATBLHON OICHKU (COKpAICHHBIM BapHUaHT).
Ornpenenenre NTPUOPUTETHOCTH JOJTOCPOUHBIX LEJIEH, ONpeieIeHue MPUOPUTETHOCTU TEKYILIUX
3agad. [IpaBuno Ilapero. HaBsizanHass CpOYHOCTh U Ba)KHOCTh, CTPATErUU OTKa3a, «PacyUCTKa)»
HABS3aHHON BaKHOCTU M CPOYHOCTH.

Tema 7. TexHOJIOTUM JOCTH:KEHUSI Pe3y/JIbTATOB

Camoopranmzanus u camooOpazoBanue. Pacnpenenenme paboueil Harpysku. ['pamoTHOE
pactipenenienue  paboueit Harpysku. IlpaBuna opranuzanuu  3QQPEKTUBHOTO  OTJbIXA.
O¢dexTuBHbil coH. CaMOHACTpOWKa Ha pEIICHHE 3aJad: METOJbI, CrocoObl. DddexTuBHOE
pelieHre OONBIIUX TPYAOEMKHX 3afad. Tex-Huka paboTel ¢ 3agayaMu — 13 «ClIOHaMm».
UcnonszoBanne SMART-kputepueB s mojazagad. PenieHne MeTKMX HEMPUSATHBIX 3ajad.
Mogenu 3¢pdpexruBHOCTH. KOprniopatusHoe ynpasieHue 3¢ HeKTUBHOCTBIO.

Tema 8. KopnopaTuBHbBIii TaliM-MeHeIKMEHT

HeoOxonuMocTh  KOpHOpaTUBHOTO  BHEIPEHHs]  TalM-MeHe[kMeHTa. llpeamoceuiku u
OIpElEICHUE KOPIOPATHUBHOIO TalM-MEHEDKMEHTa. TalM-MEHEDKMEHT B IIporpamme
KopnopatuBHoro ynusepcurera. Kopnopatusaele TM-cranmaptel. Hanpasienns nanbHEHIIMX
UCCIIEI0OBAHUM.

6. TEMbBI IPAKTUYECKUX U CEMUHAPCKHUX 3AHSATHIA
Tema 1. BBenenne B TaiM-MeHeI:KMEHT
Bonpocwt onsa ouckyccuu:
- Henp, 3amaun v QyHKIUU JUCIUTLTAHBL.
- TloHsATHE W CYIIHOCTH TaliM-MEHEKMEHTA, WCTOPHUS CTAHOBIICHUS OTCYCCTBECHHOI'O TaiM-
MEHEP)KMEHTa, COBPEMEHHBIN TaiM-MEHEIKMEHT, TaiM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.
- CiocoOHOCTh K MPUMEHEHUIO TEXHOJIOTUN TailM-MEHE)KMEHTA B MTPOLIECCE CAaMOOPTaHU3aIUH.

Tema 2. Lenenonaranue
Bonpocwt onsa ouckyccuu:



- OCHOBHBIE MTOHATHUS U OMNpCaAC/ICHUA LCICTIOJIaraHus. HpOﬁKTHBHBIfI n peaKTI/IBHBII\/JI IIoAXO0JbI K
’KM3HU: ONpE/IeIeHNe, pa3Inymsl, 3HAYUMOCTb ISl LeJI€IOCTUKEHHUS.
- llennoctu Kak ocHOBa 1ieenonaranus. [Ioaxoasl k onpeaeneHuto neie.

Tema 3. XpoHoMeTpax Kak MepCOHAIbHAS CHCTEMA Y4eTa BpeMeHH!

Bonpocwt ona ouckyccuu:

- OcobenHocTu BpeMeHH Kak pecypcea. [lornotureny BpeMeHH: onpeieieHne MOHSATHS, OCHOBHBIC
BU/IBI TIOTJIOTUTENCH.

- CriocoOb MUHUMU3AINH HEAPPEKTUBHBIX PACXOJ0B BPEMEHH.

- OnpeneneHne MOHATHS, CYTh U 3371a4l XpOHOMETpaka. TeXHHKa IOIHOTO XpOHOMETpaxa.

Tema 4. [lnanupoBanue

Bonpocwt onsa ouckyccuu:

- HeonHOpOIHOCTE BpeMEHU: IMHEHHOE U HEJTMHEMHOE BPEMS.

- [InanupoBanue nus. Tpu THMA eKETHEBHBIX 3a/1a4: )KECTKHUE, THOKHE, O0KETUPYEMBIC.
-OcHOBBI (popMUpOBaHUs OIOJKETA 3aTpaT HA MEPCOHAN U KOHTPOJIS €ro UCTIOJTHEHHU S, BIIaJICHIE
HaBBIKAMH KOHTPOJIS 32 UCIIOIH30BAHUEM Pa00UEro BpEeMEHH.

Tema 5. DpdexTuBHbINi 0030p 32124

Bonpocul ona ouckyccuu:

- Cytb 0030pa 3a7a4 B TallM-MeHeDKMeHTe. THCTpyMEeHTHI co31anus 0030pa 3a/1a4: 0COOCHHOCTH
U TIPEUMYILECTBA KaX 0! TPYIIbl HHCTPYMEHTOB.

- Texnomoruss MalHA-MEHEIHKMEHT C HCMOJb30BAHUEM HWHTEIUIEKT-KApT JUIsl  CO3JaHUs
s dexTrBHOrO 0630pa 3a1a4y. OO6IaCTU MPUMEHEHUS TEXHOJIOTHH MaliH/-MEHEKMEHT.

- OcHOBBI OIOJKETa 3aTpar Ha MEePCOHAT U KOHTPOJIS €ro HCIIONHEHHS, BIIAJCHHE HaBBIKAMHU
KOHTPOJISI 32 UCIHOJb30BaHUEM pabodyero BpeMeHH. YIpaBlieHYecKas MOJIE3HOCTh MPUMEHEHUS
MHCTPYMEHTOB CO3JaHMsI 0030pa 3ajau.

Tema 6. [Ipuopurterbl. ONTUMHU3ALUSA PACXOA0B BPeMeHH

Bonpocul onsa ouckyccuu:

- Onpenenenne, CyTh paCCTAHOBKHU MPHOPUTETOB B TAM-MEHEDKMEHTE.

- OcHOBHBIE CIIOCOOBI U METO/BI PACCTAHOBKU MPUOPUTETOB: MaTpula Dif3eHxayspa, MaTpula
MHOTOKPUTEPHAIILHON OLEHKH, KPUTEPUH TPHOPUTETHOCTH.

- Onpenenenne NpUOPUTETHOCTU JOATOCPOUHBIX 1IeJIeH, onpeieeHre MPUOPUTETHOCTH TEKYIIHUX
3ajad.

Tema 7. TeXHOJ0IMH JOCTHKEHHUS Pe3yI1bTATOB

Bonpocul onsa ouckyccuu:

- Camoopranuszanusi 1 caMmooOpa3oBaHHUe.

- Pacnipenenenue pabodeil Harpy3KkH.

- DddexTuBHOE pemieHUE OONBIIMX TPYAOSMKHX 3a7ad. TexHuka paboTel ¢ 3amadamu — 13
«cnonamuy». Mcnons3oBanne SMART-kputepues Juist moazanad. Pernienne MeKUX HEMPUSATHBIX
3agau. Monenu apdextuBHocTr. KopriopatuBHoe ynpasieHue 3pPpeKTUBHOCTHIO.

Tema 8. KopnopaTuBHbIii TAM-MeHEIKMEHT

Bonpocul ons ouckyccuu:

- HeoO6Xx0auMoCTh KOPIIOPAaTHBHOTO BHEAPEHHS TaliM-MEHEKMEHTA.

- [IpennocelIky 1 onpeieieHne KOPIOPATUBHOTO TaliM-MEHEIKMEHTA.

7. IPUMEPHASI TEMATUKA KYPCOBBIX, KOHTPOJIBHBIX PABOT,
PED®EPATOB



JlanHblii Buj paboThl He ipeaycMoTpeH YII

8. CAMOCTOSTEJIBHAS PABOTA ACIIMPAHTOB

Ha3zBanmue pa3nesnon Bua camocrosiTesibHOI padoThI O0beM B yacax dopma
U TeM KOHTPOJIsI
Tema 1. Beenenne | IlpopaboTtka ydebGHOTO Marepuaia c 9 Ompoc,
B TaliM- WCIIOJIb30BaHUEM PECYPCOB yueOHO- MpOBEpKa
MEHEKMEHT. METOANYECKOTO 1 HHHOPMAIIMOHHOTO KOHCIICKTOB,
obecrieYeHns! TUCIIUTUTAHBL. BOIPOCHI HA
[MoxroroBka K yCTHOMY OIPOCY. 3auére
IMoxroroBka K ciaye 3adeTa.
Tema 2. [IpopaboTka y4eOHOTO Marepmana c 9 Ompoc,
HenenonaraHHe_ HCIIOJIb30BAHHUEM PECYPCOB yqe6H0— IIpOBEPKaA
METOJIUYECKOT0 U MH(OPMAITHOHHOTO KOHCIICKTOB,
o0ecreYeHns TUCIUTUTHHBIL. BOMPOCHI HA
IToaroToBKa K yCTHOMY OMpPOCY. 3auére
[TonroroBka k ciade 3a4era.
Tema 3. IIpopaboTka y4eOHOro Marepuaia ¢ 9 Onpoc,
XpoHOMeTpax Kak | UCIONb30BaHHEM DECYpcoB y4eOHO- MpoBepKa
IIepPCOHATBHAS METOANYECKOTO ¥ HH)OPMAIIMOHHOTO KOHCIICKTOB,
CHUCTEMA yqua %6CCHC‘ICHI/I5[ JUCHUITIINHBI. BOHpO?BI Ha
OJITOTOBKA K YCTHOMY OIPOCY. 3auére
BPEMEHU. A y Yy ompocy
[ToaroroBka k caaye 3ayera.
Tema 4. IIpopaboTka y4eOHOro Marepuaja ¢ 9 Omnpoc,
[I1anupoBaHHue. UCTIOJIb30BaHUEM PECYPCOB yUeOHO- MpoBepKa
METOANYECKOTO ¥ HH()OPMAIIMOHHOTO KOHCIICKTOB,
O6CCHC‘ICHI/I5{ JUCHUITIINHBI. BOIIPOCHI Ha
IToaroToBKa K yCTHOMY OMpPOCY. 3auére
IMoaroroBka K cjaue 3adera.
Tewma 5. IIpopabGoTka y4eOHOro Marepuaja ¢ 10 Onpoc,
D} peKkTHBHBII HCTIOJIb30BAaHUEM PECYPCOB yueOHO- npoBepKa
0630p 3a1a4. METOANYECKOTO 1 HH()OPMAIIMOHHOTO KOHCIICKTOB,
06ecnequI/I${ JUCHUITIINHBI. BOIIPOCHI Ha
[MoxroroBka K yCTHOMY OIIPOCY. 3auére
IMoaroroBka K cjaue 3adera.
Tema 6. ITpopaboTka yueOHOTO MaTepHaia C 10 Ompoc,
[IpHOpUTETHI. UCTIOJIb30BaHUEM PECYPCOB yueOHO- npoBepKa
OnTuMu3aIus METOANYECKOTO 1 HH()OPMAIIMOHHOTO KOHCIICKTOB,
paCXOI[OB BpeMCHI/I. 06ecnequI/I${ JUCHUITIINHBI. BOHpO.(?BI Ha
IToaroToBka Kk yCTHOMY OIIpOCY. 3a4ére
[MoxroroBka k ciaye 3adeTa.
Tema 7. [Ipopabotka yueOHOTO MaTepuana C 10 Ompoc,
TexXHOJIOTUHA WCIIOJIb30BaHUEM PECYPCOB y4eOHO- MpoOBEpKa
JOCTHKEHHMS METOJIMYECKOT0 U NH(OPMAITHOHHOTO KOHCIIEKTOB,
pe3y.TIBTaTOB. oOecrieyeHust JUCHUITIINHBI. BOHpO.(.:I)I Ha
IToaroToBka Kk yCTHOMY OIIpPOCY. 3a4ére
[MoxroroBka k ciaye 3adeTa.
Tema 8. [Ipopabotka yueOHOTO MaTepuanga C 10 Ompoc,
KopropaTuBHEIif WCIIOJIb30BaHUEM PECYPCOB y4eOHO- IIpoOBepKa
KOHCIIEKTOB,

TaliM-MEHEI)KMEHT.




METOIUYECKOT0 U NH()OPMAITHOHHOTO BOIIPOCHI Ha
obecreyeHuns: AUCIUTUIHHEIL. 3a4ére
[ToaroroBka K yCTHOMY OIIpOCY.
IToaroroBka k cnaye 3a4era.

IIEPEYEHDB BOITPOCOB K 3AYETY

1.IlonsATHEe TaliM-MEHEKMEHTA KaK HAyKH.
2.XapakTepUCTHKa IT0Ka3aTesled YCIEeHOro TaiM-MeHEKMEHTA.
3.XapakTeprucTHKa HAMPABICHUH HHCTPYMEHTAJIBHOTO TaM-MEHEPKMEHTA.
4.IIpyunHHO-1I€IeBast KOHLIETILUS BPEMEHH.
S5.Ilepedenp U XapaKTEpPUCTHUKA BPEMEHHBIX PEKUMOB, BCTPEUAIOMIUXCS B TPOPECCUOHATLHON

NESITEbHOCTH.
6.Ponb nienenonaranys B TaiiM-MeHEDKMEHTE.
7.XapakTepucTHKa NPUHLIKIIA Dii3eHXay3pa IpU IUIAHUPOBAHUHU eIl
8.XapakrepucTika npuHIHKIA miaHuposanus 60:40.
9.Texnuka SMART B nporiecce 1ienenoaaratusi.
10.Pounp nenenonaranus B )KU3HHU YenoBeka. [[puHIUMBI Henernonaranus.
11.Xapakrepuctuka Bu0B 1eneil. CBs3b Leiel U NoTpeOHOCTEN JINYHOCTH.
12.CooTHomIeHHE TUYHBIX U KapbEPHBIX IeIeH.
13.XapakreprcTuka BUA0B U METOJJOB CAMOKOHTPOJIS.
14 .Xapakrepructuka paboToCIOCOOHOCTH B T€UCHUE paboveli CMEHBI.
15.Xapakrepuctuka $pakTopoB, CIIOCOOCTBYIOIINX ITOTEPE MPOJYKTUBHOTO PabOUYEro BpEMEHH.
16.TexHOIOTHUS IeNETHPOBAHNS 1T U TIPUEMBI «BEKIIMBOTO OTKa3ay.
17.TexHonorus Havaia v 3aBepIIcHUs pabovero JaHs.
18.CymnocTh ruianupoBanus. TpeOoBaHMS K COCTABICHUIO TUIAHA.
19.®Dopmbl yyeTa TMYHOTO BPEMEHHU.

9. VYYEBHO-METOJUYECKOE U ”THOOPMAIIMOHHOE OBECIEYEHUE
JUCUMUIIAHBI



Llenenonaranue u TaiiM-MeHeDKMEHT

a) Cnucok pexomenayemoii AnTepaTypsi

Ocnosnasn:

1. Casuna, H.B. TaitM-MeHemKMERT B obpajoBanuy : yueGHOe noOcoOHe J1s By30B/
H.B. Casuua, E.B.Jlonanoa. — Mocksa: M3zatenscrso IOpaiir, 2024, — 162c. —
(Boicmee  obpasoBanme). — ISBN 978-5-534-12668-6. — Teker : AMEKTPOHHBI  //
Ob6pasosarensras niardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

2 Ilpokopresa, T.A. CHCTeMHBIH aHATH3 B  MEHEKMEHTE : yueOHHK s By30B /
T. A. Tpokodbera, B. B. Yennokos. — Mocksa : M3natenscTso IOpaiit, 2023. — 313 ¢. —
(Beiciee  ofpazoBanue). — ISBN 978-5-534-10451-6. — Teker - MEKTPOHHEIT  //
O6pasosarenshas niardopma IOpaiir [caiit]. — URL: hitps://urait.ru/beode/5 17550

Jonoaunrensuan:

1 TaliM-MeHeDKMEHT U1 pyKoBOAMTE el © yuebHO-MeToaHYeckoe nocobue / M. W, AHaHuy, A,
0. Bopomun, O. B. Cepecesa, J. M. Yypuna, — Hosocubupck : Hosocubupcekuii
roCy/IapCTBEHHbBIH TeXHUYecKHH yunBepeuter, 2019, — 86 ¢. — ISBN 978-5-7782-4073-5. —
Teker : anextponnsiii // Lludposoit oBpazosarensHeiii pecype IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/99222 html

2 Yumukuna, U. A. Taiim-MeHeKMeNT : Kype sexkunit / M. A. Ynnnxwuna, 1. 1. loponosa, —
Jluneux : Jluneuxuit rocynapcrsennsii TexHudecKuit yuusepeuter, 9bC ACB, 2021. — 65 c.
— ISBN 978-5-00175-099-4. — Texkcr : aneKTpoHubii // Hudposoit obpazosarensubiii pecype
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/120910.html

3 TypGogrckoit, . C. TeXHONOrHA MNeJArOrHYeCKOro LeNenoNaraHus ° Monorpapus / S.C.
TypGoscxoii, B.C. ®umnosa ; setymut. ci1. AU, Peiropa. — Mocksa ° HHOPA-M, 2022. —
174 c. — (Hayunas mpicie). — DOI 10.12737/1077741. - ISBN 978-5-16-016018-4. - Texcr
anexTpouHsiit. - URL: hitps://znanium.com/catalog/product/1 864129

Cornacosaso:
Ha orzena HB Val'V / Oxynesa U, A. / ﬂ% | {03 2024
JlomxiiocTs cotpy armka Hb DHO nomnuch surra

0) IIpodeccnonanbHbie 6a3b1 JAHHBIX, HHPOPMAIMOHHO-CIIPABOYHbIE CHCTEMbI



[porpammuoe obecnevenne
1, CINC Koncyasrant [lnioc
2. Cucrema «Antumiarnat.BY3»
3. OC Microsoft Windows
4. MicrosoftOffice 2016
5. «MoiOdue CranmapTHbIH»

1. DaekTponHo-0ubAHOTEMHBIE CHCTEMBI:

1.1, Lndposoit o6pazoparensheiit pecype IPRsmart : anekrponno-6ubanoreunas cucrema
caiit / OO0 Komnanus «Afi [Tn Ap Meanay. - Caparos, [2024]. — URL: http://www.iprbookshop.ru.
— Pexum nocryna: ns 3aperucTpup. noas3osaredneil. - TEKCT : 21eKTpoHHEIl.

1.2. O6pazosarensnas mnardopma IOPAWT : obpasoparensubifi pecype, /MeKTpOHHES
oubmnorexa : caiit / OO0 Dnexrpounoe uigarenscrso «KOPAWT», — Mockea, [2024], - URL:
https://urait.ru . — Pesxxum 20CTYNa: JUIS 38PETHCTPHP. NOAb30BaTeNeH. - TeKCT © 21eKTPOHHBIIA.

1.3. Ba3a nanuelx «Onexrponnas Gubanorexa texuudeckoro BY3a (IBC «Koncynsrant
CTYACHTa») | 3NEKTPOHHO-OuOnHoTeuHas cucrema : caitr / OO0 «Ilonmrexpecype». — Mocksa,
[2024]. — URL: https://www.studentlibrary.rw/cgi-bin/mbdx. — Pexum goctyna: ans 3aperscTpmp.
nosnb3osareiel, — TEKCT : ANeKTPOHHLIH.

1.4, KoncynbranT Bpaya. DeKTpoHHas MeauUHHCKas OnGnnoTtexa : 6asa AaHHBIX © calfT /
000 «Boiclias IWKONA OPraHH3aUMH M yNpaBieHHs 3apaBooxpaHeHHeM-KommiexcHslii
MeIHUMHCKHI KoncarTuHT». — Mockea, [2024]. — URL: https://www.rosmedlib.ru. — Pexum
JOCTYNA: JUIS 3aPeruCTpHp. Noib3oBateer, — TeKCT : 3/IeKTPOHHBINA.

1.5. bonbimas MeuumHCKas OHGIHOTEKa © ANeKTPOHHO-OnbanoTeunas cucrema : caiir / 000
«bykam», — Tomek, [2024]. — URL: https://www.books-up.ruw/ru/library/ . — Pexum goctyna: ans
3apEerHCTPHP. nob3oBateei. — TeKCT : ANeKTPOHHbIH.

1.6. OBC Jlaus : anexktponno-6ubmuorennas cucrema : cair / 000 3BC «Jlauby». — Cankr-
[lerepGypr. [2024]. — URL: https://e.lanbook.com. — Pexum goctyma: s 3aperucTpup.
nons3osarenei, ~ TeKeT : 3NeKTPOHHBI.

1.7. 9BC Znanium.com : snexTponHo-6ubanoreunas cucrema : caitt / Q00 «3HaHnyM». -
Mocksa, [2024]. - URL: http://znanium.com . — PexnM J0CTyNa : JUIS 3aperucTpHp. No/b30BaTeneit.
- Texer : aneKTPOHHEI.

2. KoncyasrantIlmoe [Dnextponuniit pecype]: cnpasounas npaBosas cucrema. / 000
«Koncynsrant [Lnocey - Dnextpon. aan. - Mocksa : Koneyasrantllmoc, [2024)].

3. eLIBRARY.RU: uayunas onextponnas Oubnmoreka : caittr / Q0O «Hayunas
Onexrponnas bubnnorekan. — Mocksa, [2024]. — URL: hup://elibrary.ru. — Pexum aocryna : s
aBTOpH3. Nonb3oBare/ei. — TeKeT : ANeKTPOHHBIIH

4. ®QeaepaabHan rocyaapersennas wndopmanmonunas cucrema «Haumonanbuas
anekTponnan dubanorexar» : snexrponHas 6ubiuoreka : caiit / ®I'BY PI'B. — Mocksa, [2024]. -
URL: https://030.pd. — Pexxanm noctyna @ ans nons3opareneil HayuHol Gubnmotexn. — Teker :
3EKTPOHHDIH.

5. Poccniickoe obpasosanne : deaepanbiubiii nopran / yupeaurens OTAY « DULITO». -
URL: http://www.edu.ru. — Tekcr : 3/IeKTPOHHBII.

6. Daexrponnan Gubanoreunasn cucrema Yal'V : monyns «Dnexrpounas 6ubmuorexay
ABHUC Mera-ITPO / OO0 «Jlara Dxcnpecc». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JIOCTYNA @ U4 nonb3oBarteei HayqHoil OubnoTekn. — TeKCT : 3/1eKTPOHHBIA,

Cornacosaxo: K/C /0 .
Hroxenep seavumii  / llypenxo 10.B. / s, |_2LO3 Ay
Ulosanocns corpymuxs YHTT ©HO r@mu T

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIMIIJINHbI



Y4eOHble ayaUTOpPUHM IS TPOBEACHHUS YYEOHBIX 3aHATHHA, NPETyCMOTPEHHBIX
nporpamMmoil GakajaBpuaTa, OCHAIllEHHbIE OOOpYIOBaHHEM M TEXHUYECKUMHU CpEICTBAMU
00ydeHHS. AYIUTOPHH YKOMILJICKTOBAHBI CIICIUATHN3UPOBAHHON MEOENbI0 M TEXHUYCCKUMU
CpelIcTBaMU O0yUYEHUSI.

[TomenieHust sl CaMOCTOATENBLHON pabOThl 00yUYaIOIIUXCS JAOJKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHOU TEXHUKOU C BO3MOXHOCTBIO MTOAKIIOUEHHS K ceTH "HTepHeT" n obecnied eHrueM
JIOCTYIIA K 3JICKTPOHHOM NH(OPMaLMOHHO-00pa3oBaTenbHOM cpege Opranu3anuu.

11. CHEIIMAJIBHBIE YCJIOBUSA JJISA OBYUYAIOIIIUXCS C
OI'PAHUYEHHBIMHA BO3MOKHOCTSAMMU 31O0POBbAA

B cnyyae HeoOXomuMOCTH, OOydYalOUIMMCS W3 YHCIAa JIMI] C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 3JI0pOBbsI (IO 3asBJICHHIO OOYyYaroIIerocsi) MOTYT NpeIJaraThCsi OJHU U3
CIICAYIONIMX BapUaHTOB BOCHPHUATHS HWHQPOPMAMKA C yYETOM WX HWHAWBUAYAIbHBIX
NCUXO0(PHU3MUECKUX 0COOEHHOCTEH:

— JIJIS1 JIUII C HAPYIICHUSIMU 3PEHUS: B [IeYaTHOU (opMe yBeTHMUECHHBIM mpudTom; B hopme
DIIEKTPOHHOTO JIOKyMeHTa; B (Qopme aymuodaiina (mepeBox ydeOHBIX MaTepUANOB B
aynuodopmar); B mevaTHOW (opme Ha si3bike bpaiiisi; MHIMBHIYadbHbIE KOHCYJIBTAIUH C
NpUBJICUYCHHEM TH(IIOCYPIOTIEPEBOUNKA; HHIUBUIYaTIbHBIC 33/IaHUSI K KOHCYJIbTAIUH;

— JIJIs1 JIUI] C HAPYIICHUSIMU CIyXa: B TIeUaTHOH opme; B PopMe IIEKTPOHHOTO JIOKYMEHTA,
BUZCOMATEPHATIbl C CYOTHTpPaMH; WHAMBHUIYaIbHbIC KOHCYJbTAlMU C TPUBJICYCHUEM
CypAonepeBOAYMKA; MHAUBUAYAJIbHBIC 3aJaHUS U KOHCYJIbTalluH,

— JI71s1 JIMIL C HApYIICHUSIMUA OTTIOPHO-/IBUTATEILHOTO allliapaTa: B e4atHoi opme; B hopme
AJIEKTPOHHOTO IOKYMEHTA; B (hopme aynuodaiina; WHIUBUIYAIbHBIC 3a/JaHUsI U KOHCYJIbTaIUH.

B cinyyae He0OX0IMMOCTH UCIIOJIb30BaHUS B YISOHOM MTPOIECCE YACTUYHO/UCKITFOUUTEIILHO
JTUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUM, opranu3aius padora [1I1C ¢ oOyvarommumucs ¢
OB3 u uHBaIMIAMHU MPEIyCMaTPUBACTCS B JJICKTPOHHOW HH(DOpPMAIMOHHO-00pa30BaTEIbHOM
Cpelie ¢ YYeTOM WX MHAUBUIYATbHBIX MICUX0(PU3NIECKUX 0COOCHHOCTEMH.

Pa3paboT4HK 575?«;# JoLeHT Kadeapsl, K.3.H. beaokonsiToa H.I'.

TOAMHCE JOIIKHOCTE $HO



