MunucTepcTBO 00pa3oBaHus U Hayku PO dopma

AHHOTanus pabodeil porpaMMel JUCLHUILIMHBI « DNEKTPOHHBIC apXUBbD)

AHHOTAIIUA
PABOYEM MMPOI'PAMMBI JUCITATIJIMHBI
«JIEKTPOHHBIE APXUBbI»
10 HANPaBJeHUI0 OAT0TOBKH 46.03.02 «/lokymeHTOBeIeHHE 1
apXuBOBeICHUE)
1. esu 1 327244 U3YYeHHUS IUCHUILINHBI
Ilenv u3yuenus Oucyunaunvl: W3y4e€HUE OCOOCHHOCTEH OpraHM3alUU APXUBHOTO
XpaHCHUA BHeKTpOHHOﬁ AOKYMCHTAIIUU B KOPIIOPATUBHBIX U T'OCYAAPCTBCHHLIX apXHUBaAX.
3aoauu uzyuenusn OuCUYUNIUHbBL:

— 3HAKOMCTBO C OCHOBHBIMHU TEOPETHUECKMMH MOAXOJAaMU K PEUICHHIO MPOOIeMbl
JIOJITOBPEMEHHOT'O XPAHEHUS AIEKTPOHHBIX JOKYMEHTOB;

— MW3y4YCHUE IPEICTABICHUNA O IPABOBBIX, METOAMYECKHUX U TEXHOJOTMYECKHUX OCHOBAX
CO3/1aHUSA IIEKTPOHHBIX apXUBOB;

— OCBOCHHUC Ha IPAKTHUKEC OTACJIbHBIX O3TAaIlOB q)OpMHpOBaHI/IFI n OIIucCaHus KOJIJIGKIII/IfI
SJICKTPOHHBIX JOKYMCHTOB.

2. Mecto nucuumuinHbl B crpykrype OIIOII

Kypc Bxonut B 6mok 1 (b1.B.JIB.9.1), peanusyercs B OIIOIl gokymMeHTOBenYECKUX U
apxXuBOBeIYECKUX Mpoduieii mo Hampasienuio 46.03.02 JIokyMeHTOBEICHNE U apXHUBOBEICHHUE.
JucnuiuinHa «IeKTPOHHBIC apXUBB» U3ydaeTcst B 7 (MHIMBUAyalIbHOE 00yUCHHE) CeMECTpeE.

3. [lepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB OCBOEHMS TMCUMILTHHBI

[Iponiecc um3ydeHUs AMCUUIUIMHBI HampaBieH Ha (GOPMHUPOBAHUE CIEAYIOLIMX
KOMITETECHIINMN:

- CIOCOOHOCTBIO aHAJIM3UPOBATh CUTYALIMIO HA PbIHKE MH(POPMAIMOHHBIX MPOJIYKTOB U
YCIIYT, JaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
U BeJIeHUs dekTpoHHOTro apxuBa ([1K-6);

- CIOCOOHOCTBIO COBEPIICHCTBOBAaTh TEXHOJOTMH JOKYMEHTAI[MOHHOTIO 00ecreyeHus
yIpaBJICHUS M apXMBHOTO Jieja Ha 6a3e Mcmob3oBanus cpeactB apromatuzanuu (ITK-15);
- CIHOCOOHOCTBIO COBEPILEHCTBOBaTh padOTy C AapXUBHBIMH JIOKYMEHTaMH apXuBa

OopraHu3alliid Ha OCHOBC HUCIOJB30BAHUA COBPECMCHHBIX I/IH(I)OpMaL[I/IOHHLIX TEXHOJIOTUN (HK-
51).

B PE3YIBTATC OCBOCHUA AUCHUILIIMHBI CTYACHT JOJKCH!

3HaTh:

1. OcHoBonoJIararoye TEPMUHBI U TOHSATHUSA.

2. OCHOBHBIE BU/Ibl APXUBHBIX JIEKTPOHHBIX PECYPCOB.

3. Oco0eHHOCTH ANEKTPOHHBIX TOKYMEHTOB Kak 00bEKTOB apXHUBHOTO XPaHEHHUS.

4, CoBpeMEHHYI0O HOPMAaTHBHO-METOJIMYECKYI0 0azy B cdepe DIeKTPOHHBIX
apXMBOB.
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S. CoBpemMeHHbIE BHUIbl HOCUTENEW M anmapaTHO-IIPOTPAMMHBIE CPEICTBA JUIS
XpaHeHI/ISI BHGKTpOHHLIX JAHHBIX.

6. Mertoauueckue PpEeKOMEHJAIMU 10 OpraHU3allud XpaHEHUs AJIEKTPOHHBIX
JIOKYMEHTOB B FOCYIapCTBEHHBIX apXHUBaX.

YMmerh:

1. CaMOCTOSITENIbHO U3yYaTh CIECHUAIBHYIO JIUTEPATYPY;

2. JIOKyMEHTUPOBaTh IIPOLECC IIEPEeNaun JJICKTPOHHBIX JOKYMEHTOB B apXUB
OpraHu3alnu;

3. JIOKyMEHTUPOBaTh OCHOBHBIE 3Tallbl padOThl C MEKTPOHHBIMU JOKYMEHTaMHU B
rocy1apCTBEHHBIX apXHUBaXx.

Baagern:

1. [ToHSTHITHBIM almapaToM apXHWBOBEIACHUS. ,

2. TexHnonoruel coznaHusi U (PYHKIMOHUPOBAHUS KOPIOPATHBHBIX 3IIEKTPOHHBIX
apXUBOB.

3. CnocoOHOCThIO UCITOJIB30BATh TEOPETUUCCKHUE 3HAHUS U METOJIbI Ha TIPAKTHKE.

4, MeTOoI0OTHYECKUMU  TIPUHLUUNIAMUA W MPAKTUYECKHUMHU  PEKOMEHAALUSAMM,

o0ecreunBarOIIMMHU JJOJITOBPEMEHHYIO COXPAHHOCTh 3JIEKTPOHHOM IOKYMEHTALUN

4. O0masi Tpy10eMKOCTb AUCIHUIJINHBI
OO011ast TPYI0eMKOCTb AUCIUIUTMHBI COCTABIISET 2 3aUeTHbIC eAUHHUIIBI (72 vaca).

5. Odpa3oBarejibHbIE TEXHOJIOTHH

B xope ocBoeHus aucumniMHbl Npy NpoBeaeHN ayAMTOPHbIX 3aHATUIA UCTOSNb3YHOTCH
crieqyolme obpasoBareribHble TEXHOMOTUW: TPaJuIMOHHBIE (KIACCHYECKOE JIEKIMOHHOE C
ucnonb3zoBanueM TCO, ceMUHaphI), UTPOBBIE (CHCTEMa MaJIbIX TPYIMI), MPoOJIEeMHbIE (CO3/IaHNe
POOJIEMHBIX CUTYaIUH).

Mpu OpraHn3aLmm CamoCTOSITENBHON PabOoThI 3aHSATUI UCMONb3YHTCA CrieaytoLLme
OGp&SOBaTeJ'IbeIe TEXHOSOr NN I'IpOFpaMMI/IDOBaHHOG( KOMMbOTEPHOE, CUCTemMa —
«KOHCYIbTaHT» ), TPaOoMLMOHHbIE (OBy4eHMe Mo KHUre), TECTOBbIE.

6. KonrpoJs ycneBaeMocTu

[TporpamMmoii AMCHMIUIMHBI MTPETYCMOTPEHBI CIEAYIOIIAE BHUIBI TEKYIIEr0 KOHTPOJIS:
TECTUPOBAHUE, OIIPOC.

HpOMC)KYTO‘-IHa}I aTTeCTalus MpOBOAUTCA B (I)OpMCI 3a4cCT.
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